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SYNERGY INSTITUTE GF ENGINEERING & TECHNOLOGY: DHENKANAL

No.SIET/2004f 05 23 July 2004
HOTIFICATIOM

't is hereby notifled that “The Service Rules of SIET 199%%" which have
diready been approved by the 13% Governing Body have come into force
with effect 1T july 2004 =5 per Resclution of 14% Governing Body of the
Institute.
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CHAIRMAN & MANAGING TRUSTEE
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SYNERGY INSTITUTE OF ENGINFERING AND TECHNOLOGY:
ClTTACK
4 SIET/2004-05/ 1 F 31 2) 17 Apal 2004

i

SIET, Dhenkanal

A\
The recommendations of the Sub-commitice with regard ta Serace Rules for employecs
of SIET are hereby approved and returned 1o vou for vour Knd information and necessary
action.
Thanking you,

=
CHAIRMAN AND MANAGESG TRUSTEE

Rncl: as above

s.c. 1o - Parsonnel Departmicni, SIET, Cutlack - alang with copy of Service Rule




MINUTES OF THE COMMITTEE CONSTITUTED, FOR FRAMING OF SERVICE RULES FOR

As per discussion on the agenca tem no.6 of the Goverming Body meeting hald on
27" March 2004 and decision taken in the said meeting, the committee consisting of
the following members mat on 10.4.2004 a2t SIET, Dhenkanal and decisions taken as
follows:

Dr. Jatin Gash, Principal

. Prcf. P.K.Misra, Vice Principal

. 5r T.P.G.K.Acharylu, Dy.Director, DTET, Cuttack.
Cdr. P.K.Rautray, CAD

S K.K.Patnalk, RP

Wk e

S Crgas

After careful consderaton the commitiee recommended.for implementation of the
Sarvice rules (encicsed) for SIET Employaes.
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{(5n T.P.G.K.Acharyiu) (Prof.P.K.Mizra) Di. Jatin Dash)
Dy.Diractor, DTET Vice Printipal Princioal
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SERVICE RULES

PREAMBLES:

Whereas it is necessary to define the term and conditions of the appointment and the
service of the staff of the Synergy Institute of Engineering &Technology to provide
specially the nature of the duties, conduct & discipline, remuneration payable to them and
other facilities, the Governing Body of SIET managed by Shivani Educational &

Charitable Trust has made the following Services Rules.
CHAPTER-!
1. SHORT TITLE & COMMENCEMENT

This Rule is called “The Service Rule of Synergy Insutute of Engineering & Technology
(S.1LET), 1999," which shall come into farce with effect from the date to be notified by
the Governing Body.

2. APPLICATION:
These rules shall apply to:
1) Every fulltime, temporary & Adhoc employees of the College
b} And shall not apply to staf employed as advisers, staff engaged on contraci, pan
time and casual basis
3. DEFINITIONS.
In these rules unless there is anything repugnant in the subject or contexs.
2) “Institute” means the Institute of Synergy Inst fute of Engineering & Technoiogy
(SIET).
5} “Governing Body™ means the Governing Body of SIET
) “Chairman”™ means the chairman of the Governing Body of the SIET
d) “Principal” means the Principal of SIET
e} “Pay" means the Basic amount drawn monthly by the employee of the Insinute as
the Pay which has been sanchioned for a post held by im/her substanually orin
an Officiating capacity
f) “Allowances’ means remuneralion given 10 an employee for additional work
assigned 10 him/her like Hostel Superiniendent and Mess Manager elc
g) “Consolidated Pay” means the remuneration fixed 1o the employee for the
stipulated penod.
h) “Awverage Pay” means the average monthly pay earned whilcon duty during the
twelve calendar months.
i) “Competent authority” mears Chairmarn/Principal as the case may be
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4. CIRCULATION OF AMENDMENT:

New rules or Amendments to the existing rules if any, are to be circulated among the
aaff of the College However, in case of revision of pay no employee should get less than
the amount hefshe has been drawing

5, POWER TO INTERPRET AND IMPLEMENT RULES:

The power 1o interpret the rules is vested in the Chairman who 1s also hereby empowered
10 issue such administrative instructions as may be necessary 1o give effect 1o carry out
the purpose of the provisions of the rules provided that if as a result of any decision of the
Chairman as regards the formation of any rule or rules, an aggrieved person, shall have
the right to appeal against such decision of the Chairman o the Governing Body whose
decision shall be final and binding on all concerned

6. DELEGATION OF POWER :

The Chairman may as he deems proper delegate some of his powers either 10 the
Principal or to any other officer




CHAPTER - 11

(APPOINTMENT, PROBATIONS AND CONFIRMATION,
TERMINATION OF SERVICE)

SECTION-1 (APPOINTMENT)
1. i) CLASSIFICATION OF STAFE:

The staff shall be grouped as follows:

Class A . Principal, Professors, Asst Professors, Lecturers, Resource Persons and
other officers, ifany.

Class B : Teaching Assistants, Instructors. Technical Assts., Libranans and
Ministerial Staff

Class C : Other Subordinate StafT .

i) The Governing Body shall fix from time to time the number of posts of all the
Categorics and the pay scale of the Principal, Professors, Asst, Professors,
Lecturers, Technical Assistants, Ministenal Staff and subardinate g1afT and other

staff.
2. POWEROF APPOINTMENT

All regular appoimments 1o class A category of employees chall be made by the
Chairman and thereafier duly approved %}h‘ Governing Body. All regular
appoinuments for Class B & C tafF shall be #arg by the Chairman and placsd before
the Governing Bocy for approval in ils next meeting, All vacani posts in class A& B
categories shall be filled up by open advenisement :n national and local dailies and
through Selection Committee  duly constituted and approved by Goverming
Body/Chairman, Governing Body as the case may be In emergent siuaton the
Chairman is empowered 10 mzke appointment against any regular post through open
advertisementthrough Selection Commities duly. constituted and place the matter in
: the next Goverrirg Body meeting far approval

() CONSTITUTION OF SELECTION COMM ITTEES
ar Class A stafl @
13 * Chairman or ms Nominec
2) Principal (Member Sccretary)
3) Member as per AICTE/B.F LT, Stipelation, if any

4) Any other member as per ROFES of accrediiation

i) For Class B Staffs :

1. Chairman cr his Sominess

R




Principal { Member Secretan
Concerned HOD {Member}

o i

i) For Class € Stafl @

1 Chairman or his Nominee
> Head of Department - Memper
3. Principal {Member Secretary)

3 Age:

The age of a person at the time of his fher first appointment 1o 1he service of the
SIET shall not exceed thirty five years for which1s relaxed by five years for SC/ST
candidates. The Governing Body of SIET may in special ceses appoint of authorize
appointment of persons above the age limit 1o obtain the services of expenenced/
qualified staff

4. Grant of Advance Increment on First Appoiniment.

Chairman may in exceptional cases on ‘he recommendntion of the Selection
Committee allow advance increments not exceeding five increments 1o an empioyee
subject 1o ratification of the Goverming Body

SECTION - 11
(PROBATION AND CONFIRMATION]

1. PERIOD OF PROBATION :

An employee directly recruited by SIET shall be required to be or arobation for A period af

ially. 17 the performance of the emplayee on probation is not satisfactory
ne/she may be asked in special cases 10 continue in the probation 160 turther peniod not
exceeding six monihs

i) The Chairman shall consider the repon of the Principal on the perlormance and the
conduct of an employee during hisfher probation and shall after recording his observations
refer the matier o the Governing Body fu confirmation of e wivce af the Class A
employees Such power may be excreiscd by tac Cheirman on th recommendation of
Prncipal for “B & C” Class employees duch aciion shall be ranfied by the Governing
Body
it} The Gowverning Body/Chairman shall thereupon consider the report and Observations of
the Chairman/Princi pal and issue directions car confirmation of the employee on the post
after expiry of the penod of Probation or extension af the peried of Probation not
exceading six months
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Principal { Member secrciary)
3. Concerned HOD (Member)

i) For Class C Stafl :

1 Chairman or his Nominec.
9 Head of Department : Memoer
3. Principal {Member Secretary)

3. Age:

The age of a person al the time of his /her first appowiment 1o the service of the
SIET shall not exceed thirty five years for which 15 relaxed by five years for SC/ST
candidates The Governing Bedy of SIET may in special cases appoint of authonze
appointment of persons above the age limit to obtain the services of experienced’
qualified staff.

4. Grant of Advance Increment on First Appointment.

Chairman may in exceptional cases on the recommendation of the Selection
Committee allow advange increments not exceeding five increments to an empicyee
subject to ratfication of the Governing Body

SECTION =11
(PROBATION AND CONFIRMATION)

1. PERIOD OF PROBATION :

an employee directly recruited by SIET shall be required to be on probation for a penod of

- svially. 1f the performance of the employec on probation is not satisfactory
he/she may be asked in special cases 10 continue in the prubation for a further period not
exceeding six months

i} The Chairman shall consider the repon of the Principal on the periormiance ard the
conduct of an employee during hisfher prohation and shall after jecording his observations
refer the matter to the Governing iBody for conlirmation af e service of the Class A
employces Such power may be excreised by the Churman un the recommendation of
Principal for “B & C" Class employces. Sueh action <hall be ratifted by the Governing
Body

i) The Governing Body/Cnairman shall thereupon consider the report and observations of
the Cheirman/Principal and issue diractions for confirmation of the employec on the post
after expiry of the period of Probation or extension of the penod of Probation nol
exceeding six months

ik




SECTION- IX (TERMINATION OF SERVICE)
1 TERMINATION OF SERVICE BY NOTICE:

1) During the probation period an employee shall not leave or discontinue his/her
service in the Institute without giving prior nolice in writing to the Principal of
his /her intention to leave or discontinue the service The employec shall be
considered as having abandoned employment if helshe remains absam for
more than a period of eight-days without any IRLImation
Provided however the Management may consider the case of such absence
favourably if the explanation of the employee with regard to the absence 1s
feit to be on genuine grounds.

i) In case of abandonment of service by the employee, the Managemeni shall
proceed to recover dues if any from the employee & 12ke any other action as
deemed proper.

i)  Terminaticn of service in respect of 2n Adhoc ar a Temporary employee can
be made by giving him/her notice to that ffect for a penod of one month or
by giving # salary of one manth in licy thercof
In case of Termination of service of a permanent employee two month's
notice or payment of two months salary in licu thereor shall be m
In cate of voluntary leaving of service a Temporary or an Adhoc employee
has to gve one month’s notice o deposit one month's salary i lieu thereaf
A permansnt cmployee intending to leave service has 10 GIve IWO month's

l notice or ceposit two monath’s salary in licu thereof

vl The appointment authority may lerminate the scrvices of an amplayee, if the
employee indulges in gross misconduct and or works against the interest of
the Institute.

2. SUPERANNUATION AND RETIREMENT

Every employee shall retire from service on com pletion of Fifty Eight vears of age
However the Governing Body may on the recommendation of the Principal and the
Chairman reappoint the reliring person for @ perid not excoeding Twa vean n
exceptional cases on the basis of consolidated salary

s ]
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CHAPTER-IT

(RECORD OF SERVICE, SENIORITY AND PROMOTION AND CCR)

RECORD OF SERVICE :

The Principal shall maintamn in respect oF cach employee a service book in
original to be retained in the College office

SENIORITY :

The Seniority of an employes in each grade shall be regulated discipline wise by
the order in which their namiés arc ircleded in the selection list for the grade
irespective of their date of jining in the grade

PROMOTIONS:
As per norms prescribed by the Al C T EMBPUT
C—c'ﬂl

Confidential Character Rolls shall be maimiained in respoct of cach employee of

the Institute of Synergy Insutuie Of Enwneering & Technology m the preseribed

Form Appendix —A in the manner provided below

a) There shall be half yearly acsessment of the periormance and condudt of the
employzes

b) The assessmern af"the performance in case o teaching faculy shali be made
through Self-Assessment, Observations/Comnuwents by HOD's and the
Principal
In case of other amployees assessmeil shall he made by HOD &/CALY
Principal as casc may be
Al the recommendations saall be suBamiiics e the Chairesan tor s final
commenis/approval

¢} Adverse remarks, if any shall be communicaied W the cencemed employee by
the Principal within a perod of three months for benedit of the employee

—_ &
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CHAPTER = IV
( DISCIPLINARY ACTION}

1. NATURE OF PEN ALTIES:

The following penalties may for good & suificient reasons & 1s hereinafter provided, be

i imposed to an employee of the College, namely
! a) Withholding increments
bl Censure
ipss caused to the

c) Recovery from pay of the whole or pan of any pecuriary
institution for negligence or breach af order

i d) Suspension

| ) Reversion 1o a lower ranik as the case may be

f) Termination

2. DISCIPLINARY AUTHORITY

Disciplinary suthority in all cases is the Appaimiment Authonty

The Chairman sug-motu OF Ok the report of Principal may imitiate disciplinary
actions specified in the ahove rules in respest of any employet
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CHAPTER -V
(PAY AND ALLOWANCES

Subject to the provisions of the rules of an employec and shaii be entitled to
his/her pay/remuneration/allowance w ¢ f the date of his actual joining for the
period of work done.

When an employee leaves or discontinues his/her service without any intimation
far more than § days, hefshe shall be deemed to have abandoned the employment
and shall not be entitled to any salary/remuncration

Special Increments.
The Governing Body may grant Speciel increments 10 an employee provided 1nat

such increments shall be given in special cascs as recognition of outstanding
ability of an employee and provided further that such increments shall not affect

the seniority of any other employecs
Pay and Allowances :

The scale of pay artached to the vanous posts urder the Instiwsion of Synergy
Institute of Engineerin-& Technology shall 5e as per AICTE! State Govi. norms

Special Pay :

The grant of the special pay to an emplovee shall requine e Sanctias of the
Governing Body.

P
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CHAPTER-VI
LEAVES

L AR

1. General.

Leave cannot be clzimed as a matter of ngat when the exigencies of work 0
require discretion 1o refuse or revoke of cartail leave is reserved by the authonty
compéetent 10 sanction the [eave

2. Authority empowered 10 sanction leave.

Application of Casual Leave shall be addressed ta the Heads of the concermed
Depanments. wha will sanction such leave Apphication for Casual Leave by the
Heads of the Depantméents shall be addressed to the Principal for sanction

e

Eamed Leave, Medical Leave, EOL & DL shall be sanctioned by ihe Principa!

—

3. Kinds of leave.

a) Casual Leave

b) Earned Leave Leave

c) Med.cal Leavr "Cernuianon)
d) Maternity Leave

e) Study Leave

f) Duty Leave

) Extra-ordinary leav: (EQL}

4. Casual Leave.

i) Generally Casual Leave admissible 10 an cmplayee Juring OnG calendar year
L - ' . . '
el 15 10 days. in special circumslances -he authoity mey >anclion Special Casual
Leave 10 the exient of 3 days morc i sddition 19 aosmal casual leave of 10
, days durjp2 ihe year — Japsany 42 Dcerber
1) Casua! | ::'Iu & camnot be clismed s 5 arer ot rigit Theasthonty crknpaete

o spnctionsich deare may pal Rt s aiten it will appese tie e Ies!

E:ﬂt-.u F"""‘"“"""““T"""

iii) An employec entefing in service in e middie of yeur ar winse Lenn ol
appointment dose Aot cover & full calendar Wear is eniitled 1o the proponinats
CL duetothe pen . of hiser cmplayment cunny, the year

b
iv)  Casual Leaveis mej }\ vy mect thi: cmergencies like wemparany indispusition,
II

B
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illness/ death of near relaticns, periormance of religions nics, eblamng medical
advice, n|¢=1ingsf¢5cn-rlir,g.l'ic=i:ng ofTwife or children a1 dinian railway station/
port and adjusiment of family business €1c

v}  Casual Leave cannct be granted on vague and general grounds like URGENT
WORK or certain cerémony The specific purpose for which leave 15 required

must be stated in the leave application. w_ﬂ_ﬂf_ﬂg] he granted in
gase where some other form of leave is zpplicable

vi) No employees shall be allowed o proceed 0a Casual leave frequently at
short intervals

vii) Casual leave combined with speciai casual leave shall not be allowed for mare
than 10 days, It may be combired with Sundays and other authorized holidays
provided the resulung period of absence from duty does not exceed 10 days.

viii) Sundays or other authorized holidays waen combined with CL.or Special C L
shall not be counted for the purpose of reckoning the toml amount of CL
including special C.L

ix)  All apphcauons for C.L on anticipated case under ordinary circumstances be
submitted at least 3 days prior 10 the date of availing of the leave Absence in
anticipation of sanction shall not be condoned anless the necessity for the

leave could not have been faresecn. In such a case the nature of sudden
emergency must be definitelv stated

5y  Earned LeaveE.L.)

Every employees who nas completed 12 (twelve) months 07 ont yCar of
Continuous employment shall be allowed during the suhsequent calencar year
. leave with wages for a number of the days as

i) One days for every awenty (20) diys of work performed by & member of
Tnchlnywun-lu.mhing siaf¥ during the prCVIOUS calendar year

,EW’//EE the maximum no.of days of lgave admis ihhi Lo -
Teaching/Mon-teaching stall is | ays

1) Eamed Leave can be accurdated up 1o a maximam neriod of 120 days in Casec
of both Teaching and Non-teaching siafl members i

iii)  Anemployes . entitled 10 surrender 30 days of the Eamed Leave si a time Onee

e e
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I in a period of 2 years with approval of e (hairman provided he/she has maore
than 90 day: of such leave Provided however, in CAsc an employec resigns
his/her jobs he/she shall not be entitled 10 encashmen: of ieave al his/her eredn

w) Unutilized Earned Leave.

1f an empioyee retires on superannuating/ prematurely/ voluntarily or dies while
‘0 Service he/she or hus/her heirs of nomince as the case May be shall be entitled
1o leave salary in licu of quantum of EL duc at his! her credit immediately before
retirement/death

A Retired employce re-employed shall also be entitled to the above benefits at
the time of leaving the Institute firally if he/she has completed three years
continuous Service except on death cases In case of death normal rule shall be
applicable as srescribed for the other employecs

6) Hall Pay leave.

iy
An employee I8 entitied to half pay leave after complication of cne year for S
days. On medical grounds half pay leave can e commuted (o full pay ieave

1) Half pey leave can be accumulated up m__'ljlﬂ__g_:ws&
2y While applying for Half pay leave cn Medical Cirounds for a penod of more
ihan 3 days, an employee i required 1o attach medical cenificaie from
Registered medical practitioner with kis/her leave application and at the ume
of reporting and joining duty after recovery, & finess certificaic 1 required
be submitted o1 else hefshe shall not be allowed 10 join
3) HalfPay Leave shall neither be prefixed nor siffixed with C.L

7) Maternity leave (ML)}

Every woman employee who has been on employment cominaousy for not less than
& months shall be entitled to maternity leave with wages for 6(5ix) wocks proceeding
delivery and six weeks afler delivery from the period of leave

Maternity leave for a perind not exceeding 81X (6) weehs on full pay may De granics

in case of miscarriage including abortion. ! e

1) saternity ledve shall be supported with medical ceruficats. /

Th] Maternity leave 15 ad missible up 1o two children

ii)  Ivcan be combined with EL &35 L. but natwith L

8) Study leave.

1 Study leave may be granted 10 s12fT members far lugher siudies leading 10
Doctorate or postdoctoral course

J-"'I" -r_"_ -
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A

Duration of such leave may be duration ol sy Courst

This leave can be anplied for by & raff member wno has compleed & peried of
three (3) yoars af service

An employee mey be granted study leave for @ maximsm pericd of three years,
vided hefshe exssutes 2 bond 10 serve the Instiute far at least aperiod of five
years On completion of studies the employce will be entitled 1o half pay during

the period of Study Leave

The person is required 10 submit the monthiy progress report for drawal of his/her
salary and to submil after completion of study/researcn i certificate from the
Institute/Guide where snd under whose guidance he had undertaken research wors

In case an employee decides not 10 serve the Ingliluic after suscesstul complication
of Study Leave hefshe shall have 1o deposit the entire salary which has been paid 1o
him/her during the period of stuity leave A bond 10 this effect will have to be
executed by the employee wefore hefshe is allowed 10 procecd on study leave

Duty Leave.

Specizl leave nat evceading 20 (Twenly) days inthe calendar year may ordinarily be
granted 10 t:nthlngfnnn-lmhing staft who arc called uponio discharpe Mon-
Remunerative duties 1o the interests of the Universitv/State/ Country. In
ﬂcq:rﬁt:-na'ispc:':a'. cases it may exceed twenty days with priot approval of Chzirman

10. Extra-ordinary pzave { E.L.O.)

a) Maybe yrented 10 &N emplovee wno has warked for a penod not less than thred

Years.
b) May be grantec to an employes without any wase/salary
¢) E.LO. can be granted when o other ldave 15 due o cmnloyee and the employee
-ansumed the entire leave his credit

d) EL Q. ma be b'-'nll.‘ll.&u" Lo An 1.'.".1',:'5'.1".'_ e far 4 m ARUTILLN eriod ol 8% months
:f L]
J'l.l.:ﬂur:d imal & siiuaton ."135

when he Management / leave 53 Aciioning authoriy 15 s
arisen where the cmployee ix 10 longer able 1o render Bisher serviee and put in
labour and is in CXITEME NESS of Jeave 1o micet the eventiality

e} The period of E.O L. shall nut be raken into account whia granting annual

inerement

"
o
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= CHAPTER-VII
Eugd uct Rules.

1. General. n

a) Every employee shall at all times maintan ahsolute integrity and devotion to duty
and also be sirictly honest and impan ial in his official dealings

b) Anemployee shall at 21l the times be courteous in his dealings with other
members of the staff, students and members of the public

¢) Every employee is 2 whole time employee of the Institute and may be called upon
to perform such duties direction and instructions 2s may be assigned or
communicated to hisfher by the competent authonty

4y Whenever leaving the station the employee shall inform the leave sanclioning
authority the address where he would be availzble during the period of his

absence from the station.
3 Private trade or employments

undertake any direct/indirect business of work, honorary or

No employee shall
permission of the Management 10 that effect

remuneralony expedt with the written

3.  Taking part in polities and election.

i) Noemployee chall seek membership of any locel badies without first obtaining

written permission from the Management

i} No employee-shall be assaciated with any pany of organization which takes partin
titical activity nor shall subseribe in aid of or assisl inany manner any political

movement or activity.

4. Unaethorized Com munication

Ng employee shall disclose the confidential mformatian and materials provided 10
nim/her by the institution of by its Management concerning their affars,

2, Strike etc.

o employee shell join any procession agitalion against any policy of the Institute. ..

.
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Mo employee shall take recourse to arike to ventilate his gnievances, . Howeves
ha/she may bring hisfher genuine grievances 10 ihe notice of the compeient authornty
who shall make all efforts 10 mitigate such gricvances

6. Unruly Conduct, damage & theft ctc, of the Institute property =

a) Misbehavior junruly conduct inside or outside the lnstitute by any employee will
be treated as gross misconduct

b) It will be 2 serious breach of conduct if an employee is found 1o be indulging in
damage / theft of [nstitute properties directly or indirectly

7. Criminal proceedings -
An employee who is detained in police custody whether on criminal charges of
atherwise for a period longes than 48 hours shall not join his duties in the Institute
withouL Wl 1551 ity of th
Sy
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CHAPTER Y11
TRAVELLING ALLOWANCE RLILES

There is no Rule or ippmual arinciples for payment of T AJD.A. to the emplayees of
scribed by the State Gowt. for their

1 SIET, Dhenkanal. Keeping in view the rates pre
employees the following rates and principles be adopted until further orders pending

approval of the Govemning Body

(z) Grade and Rate of D A i
Grade | Pay Ranges Post Ratcof D A Out side of the |
. | Within state statc 1
1 2 3 4 [ 5 I
Grade-1 Above Rs. | Principal/Professor/ | Rs 100/ Rs 150/- |
12,000/ AsstProfessor | I
| Grade-1I | Rs. 8000/-t0 Lectare [~ RS Rs 1200 |
Rs 12000/- |
Grade-1I1 Rs. 2500/- & R P fInstructors/Lab | Rs 60/- Rs.90/-
below Rs. Asst /Admn. staff i E— -
8000/~ , i |
Grade-1v | Below Rs. Class-1V | Rs.50/- I Rs. T5/- |
2500/~ employees A Al !
(b) Rate of D. A as perumes schedule
Within 6 hours 30% of the D.A
Within & hours to 12 hours 60% of the D.A
Above 12 hours full D.A
ricket be produced)

() Journey by Train/Bus : Actual fair with D.A. a5 admissible{

(d) Road mileage ! Rs 032 perkm.-
ney by own car = Rs

No D A. onthe day of joumey

(¢) I® grade & 2™ grade — For jour 5 80 perkm-NoDA on

the day of journey.
1= 2% g 3" grade — For journey by own SS00IE

== Owe moped-
Ear the purpose of iems “E” prior 1o approval

conweyance.

() For journey performed from Railway Stat
Road mileage will be admissible

ef motor cycle — Rs. 1,80 per km
Rs 090 perkm -do-
is required for journcy by own

.an/ Bus stoppese 1o the destination

(g) Journey putside the State.

For availing special facilities prior arders of compeient authosity be obtained

{ like HowelT axi fair, lodging o<} )
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13.04.2011

£l

1 saw the Travelling Allowance proposal submitted to you in my absence by the A.0. I do
not agree with this. So far D.A recommended for the cadre within the state seems to be
genuine, but outside the state it should not be more than Rs.180/- for Gr.I Officers,
Rs.150/- for Gr.Il Officers, Rs.120 for Gr.III & Rs.90/- for Gr.IV employees as mentioned in
the table below.

So the rate of D.A. as per time schedule will be as follows:

Departure & arrival within & hours cutside Dhenkanal - 25%
Berween 6-12 hours - 40%

12 - 24 hours 70%

Beyond 24 hours full D.A.

Journey by bus for all Grades - Actual fare

Grade Pay Range Post Rate of Rate of D.A. | Hotel
(Rs.) D.A. within | Outside the | accommodation
the state state (Rs. per day)
Grade-1 Above 40000 | Principal/Prof./ 150/- 180/- 1500
[Maximum Asst.Prof.
A.C. - I}
Grade-11 12000 - 40000 | Lecturer 120/- 150/- 1000
[(Maximum
A.C. - I11)
Grade-111 3000 - 12000 | R.P., Instructors/ | 100/- 120/- B00D
{Sleeper Lab Asst./ Admn.
| Class) staff
Grade-IV Below 3000 Class - IV | BOD/- 90/- 200
[Sleeper employees
i Class)

Journey by own conveyance prior approval should be taken from the competent authority.
For journey by own car - Rs.5/- per km and no D.A. for the day

by own Motor cycle/Scooter - Rs.2.50 per km &nd no D.A. for the day

by own moped - Rs.1.50 per km. and no D.A. for the day

by bicycle — 50 paise per km and no D.A. for the day

(to & fro) from the Rly. Statlon/ bus stoppage - actual fare as per the market rate.
' special facility prior order of the competent authority be obtained

| l\b{\' |

: = transport for outside the state - As per market rate.
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SHIVANI EDUCATIONAL AND CHARITABLE TRUST

Banamaliprasad, By the side of N.H. 42 By-Foss,
Dhenkanal - 759 001, Orssa

lelefay | (06762) 225905, Tet 224708
E-mail : sietdd@synergyinstitute.net

Amendment T.A. Rules - 2011

The Traveling Allowance Rule 2011 already enforced from 1% April 2011 is
hereby partially modified to the extent given below:

The following rules are omitted w.e.f. 2™ May 2011-
« [Departure and arrival within 6 éﬁ‘iﬁl outside Dhenkanal = 25%
» Belween 6-12 hours = 40%

» Between 12-24 hours = 70%

Beyond 24 hours = Full D.A.

The feollowing rules are substituted against the above w.e.f. 2" May 2011-
s From 6-12 hours = 50%
» Beyond 12 hours = Full D.A.
+« Below 6 hours = No D.A.
* Drivers are eligible to get Grade III - Scale- D.A.

This has been approved by the CMT on 02.05.2011
DIRECTOR( “.-:Ié’r'nclr.':}

Copy to: All concerned
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HNEYLOGY: DHENKANAL
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SYNERGY INSTITUTE QFf BNt 1 RING & 11

NoSIET/ 2008 M 010 Date: 13.11.2008

neert that stall members ane using 0. and Medical

Management has noticed wilh e
Leave even for one day. This is agairst the wemvice rebe. Hercelorth the follawing leave rules

will be administered strictly as per service naic.
01.  EL will be granted for o muniniun pericd of 3 days including Sunday. halidais
wnchuded felling in pelweon.

02,  EL canbe availed only ailer reCEIvInE ihie ot et

03.  Half pay leave (medical fewve) sommuted 1o full pay is permissivle only on
procuction of medical cerifictis frum cumpeien authority.
Heads of Department are recuesied iurwend such apaiications which meet the leave
rules as per the Service Book.

E
et =

PRINCIPAL %
Copy to CMT/Trustee/Regisirar/Direcior Al HODSAR OfMce Heads/Estt. Sec. ©
' LRI
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{ERGY INSTITUTE OF ENGINEERING & TECHNOLOGY: DHENKANAL Rﬂ’g

No SIET/2009/1 56 3 01.08.2009
OFFICE ORDER —( - |

1. No employee shall be allowed to proceed on leave without prior alternative
arrangement of classes/responsibilities

2. Leave spplication will not be entertained without prior office order for
mare than 3 days.

J. Thofe who are on leave for more than 3 days need to submit a Jeining
report on resumption of duty. Hisfber joining on duty shall be counted
from the date of approval of the joining report by the appropriate
authority.

4. Those who proceed on feave without prior office order or permission shall
be treated as negligence of duty and action shall be taken as deemed (it

5. Employees are entitled for month wise proportionate leave.,

€. Leave shzll be sanctioned for 8 maximum length of 4 days at a stretch in
a month. Subjed b cligt tby

This arder will come Into farce with immediate affect.

N1V

CHAIRMAN & MANAGING TRUSTEE
Copy to Director Academic/Principal/Director/Registrar/all HODs/HOs, 1\“ .tl'\
=

E :,Lf_v‘*
AWV _—~




SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY : DIENKANAL
No.SIET/2000/ 2123 198 ctober, 2009
a0

- OFFICE ORDER
Presently one month basic salary is being deducted from the cmployecs towanrds Securiiy
deposit. Hencefdrth, one month salary including Basic, DAL increments. or any other
allowances including reimbursement should be deducted from the salary as sccurity
deposit w.e.f. 1.10.09. This will be applicable 10 new employees as well as existing
employees whose security deposits have already been deducted and Balance 1 he
deducted in 10 equal instaliments w.el 1.10.09.

AWl

CHAIRMAN & MANAGING TRUSTEE

C.Cao: Dimtnﬂhmﬂ:minﬁﬁmipalmll HOD/Registirar/ Accounts.

e

=t —

2o 27

=
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gYNERGY INSTITUTE OF ENGINEERING & ~ECHNOLOGY: DHENKANAL

No.SIET/2007/ 32E0 £114 Detober 2007
CFFIC OER
The managemeant 15 pleasad w enhance the 0.4, af the following empleyees from tha

exlsting rate to B0%.

1. &ri Prashant Ku. MNayak, Asst.Prof. ELATC

2. gri Loknath Dhallsamani, Azst.Prof. Electrical
3. Dr. Jayaprakash Panda, Asst.Prof. Magihemabics
4. Dr.Itishree Mohanty, Asst.Prof. Chemisiry

t &ri, Bibhudatta Prachan, Zr. Leck. ELATC

6. Sri Shaktishankar Patl, Sr.Lect. Elactrical

7. Sri Premananca pPanl, Lect. Electrcal

8. Sri Ramakanta Mahanata, Lect. Elactrical

5. Sri Biswajit Tripathy, cr.Lect. Comp.Sc -

10, Sri Subhashree Abinash, Lect. Comp.5<.

Tha above enhancement will be effective from M merohar 2007 subject condition

that:

1. Enhanced D.A, of S0% out of this 80% may ba merged with the basic salary
ance AICTE revise the pay scale or part of total D.A. c&n be marged/adjusted
in future with the basic for -utable fitment. However, undgr any
circumstances the total amount will not fall below sha hasic + D.A. of the

above deciared structure.

2, The abova employees are required to suSmil tneir griginal mark sheets and
cartificates slong with two photacopies each with the gstabilshment secticn.
Afrer verfication, tha ariginal certificaies & park cheets witl be.returned o

the concorned @mployees imrmediataly.

5. Each empigyce has to furnish the detads of the pormanent ang i=ral 2dodness
along with their contat talephone/mobiie nas.

Il .-"/] '! Q qle

CHAIRMAN & MANAGING TRUSTEE

e e p— S —— o ———

oy to Dire=tor/Pr.ncipalfCirector .ﬂ.:ademu:}‘;.l'. HODs/Accounss offi cer/Pargons
concarned/ personal files.
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NOTE SHEET 7

memb

Subm

I1'I.'J

following rate of LA, is implemernted with effcct from ...

In partial modification of the arder for grant of D.A. to the [acully

Jeik.

..---"""f

ers, which was implemented with eflzct from _1] 08 2008, the
i

B.Tech/M Sc./MBA at the entry level arc eligible for 40% D.A.

B.Tech/M.Sc./MBA after completion of one yvear in SIET are
eligible for 50% D.A.

B Tech/M.Sc./MBA after completion of two years in SIET are
eligible for 60% D.A.

B.Tech/M.Sc./MBA after completion of three years in SIET are
eligible for 70% D.A.

M.Tech/Ph.D. 15t year are eligible for 100% D.A.

M.Tech. with three years post B.Tech. vxperience in teaching are
eligible for lecture Sr. Scale and with five years of such experience
are eligible for position of Adhoc Assistant Professor until their
appointment is ratified by a duly constituted selected panel.

In exceptional and deserving cases, special allowances may be
given considering the achievements in addition to the eligible D.A.
which is at the discretion of the CMT.

itted for approval.
r'- - ‘\H”I.i
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SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKAMNAL

%8

No.SIET/2008/ 2téh 25.11.2009
CIRCULAR

Directors, Principal, Professors, Registrar & HODs are requested o take prior

approval of the undersignad when they are going gut on different assignments which
have financial implications except the routine mallers related to examination,

svaluation or attending University Meetings.

Approval of the ungersigned can be taken over telepnone, 1n ease of emangancy

This order will come inta force with immediate effect.

17 vl
CHAIRMAN & MANAGING TRUSTEE

Copy to Directors, Principal, Professors, Registrar/HODs/05
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SHIVANI EDUCATIONAL AND CHARITABLE TRUST

Baonomaliprasad, By the side of MH. 42 By-Pass
. 759 001, Orissa

leletox - (06742) 225705, Tel 226708
E-mnail : sietdel@synengyinstitute net
Web site ;| www.synergyinstituta.net

SIET/2010/795 7 DATE: !1/2/IC
CIRCULAR

It has come to the notice of the undersigned that procedure for leave is
not being followed strictly in the institute. Persons are submitting leave
application days after availing the leave instead of taking prior
approval /sanction of the same.

In emergency cases intimation or application for leave should come to the
leave sanctioning authority by 10:00 AM of the day of availing the leave
or the HOD/HO should intimate the fact within the above time.

It is therefore, circulated that the following procedures shall be followed
strictly keeping in view the Order No.1563 dated 01.08.2009, Circular
No.4010 dated 13.11.2008, Circular No. 401§ dated 13.11.2008,
Circular No.2466 dated 25.11.2009 and Circular No.2609 dated

12.12.2009.

No employee shall be allowed to proceed on any type of leave without
prior alternative arrangement of classes/responsibility.

No employee shall be allowed to avail leave without prior
approval/sanction. In case of urgency, leave application or intimation for
leave thall reach the leave sanctioning authority on the very day by
10:00 AM or the HO/HOD shall intimate the fact on the same date before
10:00 AM, otherwise the concernced cmployee shall be marked as absent
and leave may not be granted.

AV

RMAN & MANAGING TRUSTEE

Director (Acd) /Principal, SIET, DKL/Director (Finance) SIET, DKL
Registrar/All HODs/All HOs of SIET, DKL/ Principal. SIT, Fhulnakhara,
Bhubancswar.
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SHIVANI EDUCATIONAL AND &0 ARITABLE TRUST, L ANAMALIPRASAD. %
DHENKANAL

SIET/2010/24958 DATE: 4 /2/10
y OFFICE ORDER

In partial addition to Offce Order No SIET /2009 1563 dated
01.08.2009 the following procecure should be atrictly followed.

1. No employee shall be allowed to proceed on leave without prior
alternative arrangement of classes/ responsibilitics and approval of
competent authority.

2. Leave application will not be entertained without prior office order
for more than 3 days.

3. Those who are on leave [or more than 3 days need to submit &

joining report on resumption of duty. His /her joining on duty shall

he counted from the date of approval of the joining report by the
approprate authonty-

S

e

rmission shall be treated as negligence of uty and action shall

A taken as deen
nas deemed fit.

—

4. Those Wwho proceed on leave without _F_E_ar cﬂ';g::_c_;_qrg:_r _or

5. Employees arc entitled for month wise proportionate leave.

6. Leave shall be sanctioned for a maximum length of 4 days at a
stretch in & month subject 10 eligibility-

7. Attendance Register must be up-to-date or the first half of the
game day

This order will come Into force with immediate effect.

CHAIRMAN & MANAGING TRUSTEE

Co: Director (Acd)f Principal, SIET, DKL/ Director {F“lnang sIET, DRL
Registrar/All HODs/ All HOs of SIET, DKL;Principﬁ't, Phulnakhara, /

Bhubaneswalr. o
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STET/ 2010059 DATE: L".f’:""“f" »

CIRCULAR

In par:ial addition 0 Circular No. SIET;2009/2609 dared 12:12.2009
the following procedure should be srrictly foliowed.

There was a standing instruction to submic tour diary for the faculty
members attending Wn:-kﬁhnp,-“l‘rainingfLfniversiw work or any other
Academic programme alter completion of their tour. But it 15 observed
that this is not followed properly. In view of this, 1 suggsst the following
and request to adhere it se riously.

1. Director (Acd) is requested 1O subrrit iist of the faculy memoers
those who are deputed afficially for attending
Workshop/Training/ University work ¢r any octher Academic
programme and not submitted their tour diary from October. 2009 -
to till date.

_ For attending any other programme 20 post-facto approval shall be
snrertained and a prier approval with normal ordar is mancatory
for attending such programme. Direc: (Acd) is requestec 1o ensSUTE
it.

3. Principal is requested 10 appraist wne preceeding of all University
meetings directly to the Nirector (Acd) anc CMT also with all
relevant paper.

£ Director [Finance) is requcated to verily the meport before reieasing
the T.A. & DA

A

CHAIRMAN & MANAGING TRU STek

-y

Dh-ector (Aad)/ Principal, SIET, SXL/Director (Finazce) SIET, DML

- : II r - an . o - "
Regicz-ar/All HODs rall HOs of 3.ET, DEL/Pancipa, 21T, Phulnakhara
Eh‘..‘l"‘.&l':ﬂﬂ“":‘l.f. ii.-——-—q :';‘., "'_}'.1: | = paari syt ..I: |'"-| ad -'|...|.-II,.-I-| = fiua _I:'l:- fets e f= F:I 1Y e §

= L] .

II':" r.I-G: P—' L= 'I.I' fﬁlﬁ'u |'-|-"‘-I




e B e - 1 S i _——

[e— - g 0am - e A e =

g B ot o o LS Rl pre
?'4..E'=:r.!-a'1?iﬂ‘l'-'_-. Ea “wli % . .
anromclicroscd, Bythe sde o' N2 42 ay-Pol |
Dhamkonal - 759 005, Cosso ,'_.JLL = ’E i
Tano o :Gﬁ:é?;::’gjﬂi to ERATON 1
E-rall - SetCRdaymedgy ritae N '
Was siip | wane Syniena e iicia ne i
L ST . ¥ — - e = >t
o o k
SIET/2010-4021 DATE: 13-2-10

CIRCULAR

In partial addition to Circular No. SIET/2009/2465 dated 25.11.2009
the following precedure should be strictly followed.

DirectoriAcd), Director, Principal, Professors, Registrar & HODs are
requested to take prior approval of the undersigned through proper
channe! when they are going out on different assignments which have
financial implications except the routine matters related to examination,
evaluation or attending University Meetings.

Before going to atitain any official meeting with Govt./University, views of
Management must be obtained frem CMT.

This circular will come into ferce with immediate ffect,

e

'S

CHAIRMAN & MANAGING TRUSTZE

Cz: Director [Acd)/Principal, SIET, DXL/ Directer (Finance; SIZT. DKL
Registrar/All HODa/All HOs of SIET, DEL/Prinoipal, SIT, Phulrakhars,
Bhubaneswar.
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#  SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKANAL.

No. SIET2010¢ S0y Date:23.02.2010
CIRCULA

It is observed that some of the staff members are availing leave by just informing their
soncerned authority without any formal application. Further, they also do not submit the
application immediately after joining in duty. At times the informsation received by
concern authority was not passed to the principal

The undersigned desires the leave application to be submitted on the same day or at the
time of joining failing which their request for leave shall not be enteriained and it shall be
rreated as unauthorized absence. Further, the undersigned impress upon the authorities 1o
immediately inform the leave request of their staff to the principal.

gt Bl
D Akd)

v
Copy to: CMT/Registrar/All HODs/ All HOs/All Notice Boards Estt./G file.
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SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKANAL

No. SIET/2011/ & &|5 CIRCULAR DATE: 15.02.2011

It is observed that some facuity are submitting applications for leave after the
leave has been availed. Such cases will be treated as unauthorized absence. Yel
some others do not submit their joining reports immediately after availing of
EL/ML etc. All such cases will be viewed seriously hereafter.

/ ;
PR]. HL\I: ~ ,..l:.}t A g ::; ‘T o /
i w‘j\ ¥

Copy to: CMT/ Director ﬁcadcrm::,u" All HODs for circulation among faculty.
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e




3

FACULTY NORMS

MINIMUM GUALIFICATION AND EXPERIENCE PRESCRIBED FOR TEACHING
POST IN TECHRICAL INSTITUTIONS

15.1 ENGINEERING AND TECHNOLOGY

Fecully Cadre Ratlo=1:2: 6
Teacher student ratio =1 : 15

AT

- | . ] fin r" e e i o e e i e
= ) ! ™ - ™
SLNO ' GADRE. i is:PRESCRIBED,QUALIFICATIONS ANGXPE

i e K - - -
RS RIENCER .. -
COUALIFICATION & EXPERI- | First Class Mastors Dagree in the appropriata branch of Engineesing (Engg.)
ENCE FOR CAMDIDATES | | Terhnology [Tech.) (Ma mimmum experanos magJirmd)
FROM TEACHING '
oR

First Class Eachelor's degmoa in tha aapropnate branch of Engineerng /
| Technology or eguwalent, vasd SATE score, minimidm 75 percanbbe; o
| complate MTach | ME within 5 years leiling whch the increments will be
siooped untl the posigraduste docren is eamed. The insiulons 1o provide
poequate oppartunity 12 its teaching siafl to complele Ihis requinemnant.

QUALIFICATION & EXPER}
ENCE FOR CANDIDATES
FROM INDUSTRY & PRO- st : ]
FESSION |

ASSISTANT PROFESSOR
QUALIFICATION L EXPERI- | Pn.D. dagres wilfi e Nrsl class at Bacheio™s oF Maslers leve in ihe

ENCE FOR CANDIDATES | appropriate branch of Engineering / Techrology with 2 years experence in
FROM TEACHING Teaching | Induaky / Research 2l the lovel of Lacturdr of @Qucsalent
oR

First Class @i Mosters jevel in the coprapriase beanch of Engineenng f
Techaology with 5 yoars experience wn beaching / Indusiry | Ragearch i
iha love of lecturer or equivalent S.ch candidates will e reguined 1o oblan
Pn.D degres withen @ ponod of T yoirs Fom tho date ol appoimiment a5
Azsiiant Prolessor in ihe case of Walversiies | Unvarsily degariments
and ihe instsutions offering PG programmes / Research, PhD s a must
Far canmastes from ndustry, Prafecoong’ axganandd i RAD and patanis
{ wou'd be desirabie remuirament Taikng witich tha incements will be siooped |

. | vt PRD is earnec |

HOM& EXPERL. | Candidates fram |adustny/ Profension with First Class Bachedor's degres |
ENCE-FDR CANDIDATES | intha Approprate branch of Engincereng | Tachoulogy o First Class Master's
FrOM INDUSTRY. & PRO- | Degree in the agpropnala branch ¢f Enginpenng | Techrology
FESSION | AND
a1 Profassions| work, which 5 significant and can be recogheed &2 equivalent |
| Io PnD° degree and with 2 years expenence al o posiion equivalent to
lecturer lawel would also ba alighie
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3 T sy T e - il i
! 3 | PROFESSOR
OUALIFICATION & EXPZ- | PR.O Sogime wis 42 class deerme ot Dechoiers or Mactor's 3o 0 350
RIENGE FOR OCANDI- | appeopdste branch of Engiraanng ! Tethaoany wis S0 yRosE aupLnEnog
DATES FROM TEACHING | i Tesching fincussy | Rraasien oot of whick & yeers must b a1 tha la
of Assisean: Professor 802 ¢ o0 oGSWEENS |

GUALIFICATION & EXPe. | Condicatas tom Industry | Prcfussion witt Mastnrn cegrea it Snpneanng |
1 RIENCE FOR GCANDI- | ¥ Techaciogy and with rOlESSON WOl WIiCh i3 sondwcent and C2N S8
i | DATES FROM INDUSTHRY | reccgaled as aquivalent so Pn 0 degrea and with 10 yoars capentace of |
& PROFESSION which 31 leas: 5 years shoul be 213 Soricr Lawe! comparasle to 2t ofan |
Agestans Professor would atso Do &Wgailo

=

2, Dirsctor | Principal /
Hezd of lastiuie |
QUALIFICATION & EXPE- '
RIENCE FOR CANDI-
GATES FROM TEACHING

Professar in mevast alzciplnd wR 1618 gaperence sf 15 [{ifmen) yoare
stha Beiz of Teaching ¢ Industsy ( Rosserch

| QUALIFICATION & EXPE- | The raactoeT BgE G mpng DiE DoE of Dirgcass | Pringisa 5uat oa BE

l RIEMCE FOR CANDI- | yess

1 OATES FROM INOUSTRY | {

{ L PROFESSICN |

= Urrimously geciared egquivalent ta Pnl Oy & LmETSEr canas cOMMad, Suly appointes oy #Tlaling
Unavarsily

KOTE:

1. W g clasaldivigion & not awardad at B.E ar MECouvaen: Degias & minsmam of 4005 mBrs o aggfegae or
psuvalent COPA shall ba considensd equivainni @ first chage/divaian

o in e Sscigling of Compula’ SZiance ENSNOENADTAINNI0GY, N T & the “Firar Shpso cagron ot Bectalvrn
prdl or Masierlave! in e apprOTTEiy branca =g firss cinas Mastars Degrao n Comptar SEOTCS EnCitonning
Techrolcgy topeines wih a First (ipss Boshels s Degrea 'n sny aréd of Engmoonng Toahnoiasy vl Do

accaptasie
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UNIVERSITY GRANTS COMMISSION (MEINIMUM QUALIFICATICNS
REQUIRED FOR THE APPCINTIME NT AND CAREER ADVANCEMENT CF
TEACHERS IN UNIVERSITIES AND INSTITUTIONS AFFILIATED TO iT
{SECOND AMENDMENT QEGULATIONS, 2006).

LUNIVERSITY GRANTS COMMISSION
BAHADUR SHAH ZAFAR MARG
NEW DELHI-110 002

F Mo 9-1/2002(PS) Exemp. 14™ June, 2008
NOTIEICATION

In exercise of the powers canferred by clause @) & (3) of sub-gection{l) of
Section 26 raad with Section 14 of University Granis Commission AL 1956 (3 of
1956}, and in supersession of the Reguistions iesued under University Grants
Cammission letter No.F.1-G3/74(CPP) Part(v) dated (3™ June, 1883, No.F.i-
11/BT(CPP-II) dated 1g7 September, 1881 anc No.F.1-11/87(CPP) datec T
June, 1985 and Notfication No.F.1-93/74(CP) dated 1g® Fabruary, 1 76"
sovember, 1985 and Mo F.3-1/54(P8) daed 04" Decarber, 1398 UuGC

1/2000(P3) dated 44,2000 and Na F.1-1/2002(FPS) Exemp

Regulations No.F.3-

Dated 31 July, 2002, the UGG hareby makes e iollowing Regulations to
amend the UGC {Minimum Cualifications Required For The Appointment And
Career Advancament Of Tezchers N Universities and Institutions =ffilated to i)

Ragulation, 2000, namety:-
lication and Commencemsn.

(i) Thesz regulations may ha called UGC {
Required For The Appoinimen. And Career Advancement O
Teachers in Unlversities and instiutions affiliated © iy (Sscond
amendrant) Regulaticns, 2006.
(in} They shail apply 10 BVETy UnIversi ishad of incorporated oy of
under @ Central ACk Proving tate Act, every institution
=ialed college recognized oY the

including @ ©
Commission, in consultation wih 1

Clause (f) of cection-2 of the UST Acl 1958, and every
deemed ic be 2 university uncer cection 3of the said Act

iy They =ha'l come into force with immediate efect.

1. Shor Titie, App
Jdintrnurn Qualifications

Pl

onstituent of an &u
he university cancerned under
insttution
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Fn\l'ﬂ.l"l.?d.u.tthh K umne r'!-l L IIMA CUH =1L FOR TECHNPC A EIMICATICNS
ADVISOR-1I (A Siatsory Hasdy of Liovi. of India by Pacliamenl At {52}, IS8T
F.Hu.FD.'FEEI.'JfIIﬂT.RMI Date = V092003
e L —————
. -
T
e retarbes { Technical Fdissation)

Al Sinbe GowernmenisLnion Terriiarses

Sub : Clarification on ceriain fssues pertaining to Pay Scales and Service Conditions for
eachers af Degree/Diploma fevel Technical Insthtutions.
sir,
From fime 1o time the AICTE receives queries scehing clarification or diffesent issues perinining
iy Pary Scales and Service Conaditions for ieachers of Degree/Diploma lev ol Tochnical Institutions.

i
The AICTE has constituted Expen Commilice 1o give the calrificathon [ amomalics periaining o
Pay Scales and Service Conditions of Teachers of NegreeDiploma Level Technical Instiltions. The
decision of the Expert Committee on these fssucs is enclomed {Anncxure-1) For information and
necessary ethon, if amy
This is ssswed with the approval of the Competent Authonity.
W ours Toithfully
- Bal=
(B.G. Naresh Kamar)
Advisar (FDV)
Enel: As abave
Copy to
1. Allthe Director of Technical Education af All Stae Gronts./Uinion Territorses — for clrcutation
pmangsl all Drccioes Principals of degree/dploma level Technica! Institutions
7. Principals of all national Institutes of T pchnaloghes
1. All Viee-Chanccllors af UniveritissDeomed Linlversitics.
4, secrotarsy/ Additional gecretary/Union Public Servioe Commission (LUPSC)
<. All Contrally funded Technical Institutions i
6. Al Regional Officers of AICTE ot Kolkata. Polumhai, Koanpar. L henmai, Chandigarh, Rhopal and
Bongalose
+  The Deputy Secretary (Th Depr.of Sccondary and Higher Educatbon, Minisry of HRD Gioviof
India. Shasiri Bhawan, hew Dedhil.
ind'ra Gandhi Sporis Complea, |1 Estate. oo Delhi = 100 002
Phone | Direc) <01 1-23392507.23 102581 21392562 (EPABR) 23392 563-6571-T3
relefax — 01 1-23392562.73392554 Famail : nareeh_goasdages sl el
]




Anacyure=|l

[tem No.l : Eligibility for the Post of Lectorer in Computer Science & ERgg. - relaxation in the
requirement of 17 class

ltem Nol: Anomaly in the AICTE prescribed eligibdliny eriteria for the post of Lecturer in
Compuier Sclence & Engz.

Decislon aken !
The Committee agreed io the decision of AlH - IT i.e. B.E/ in any Engincering discipline o M.sc. in
_FHHhemﬂim'FhEiE:-:_Eil_guEnE_EyL‘hunEJ_l;r_Hn_:.i:n:r.-.an».l- ailied subjects and First Class b Tech /ME.

degree in Computer Sclence/ Information Technology.

ltem No.3 : Clarification in respect of the qualification prescribed for appointment o Lecturer
in MCA couwrse.

Declibon taken ;
Bachelors degrees in any disctpling or M Sc., in any bramch along with First Class MCA degrac arc
cligible for appointmens as lecturcr i MOA coume

pfiem N, 4 ; Counting of past services and pay protection at the time af recruitment by a Central
Govi, arganization in respect of 3 persen coming from Pvi.Engg. College.

Deciion nken :

1t was ohserved by the expert commitiee Lhat the LI iC has framed guidelings for the counting ol past
service & pay prolection ol Hemce it was decided that in the aboye matker, LG guidelines may be
followed.

ltem Mo, § : Consideration  far inclusion  of M.Se., (Bio-Chemistry) and M.Tech. (Bio-
Technology) as the basic minimum qualifications for various levels of posts of
teachers in the Pharmacy dissipline in degree level technical institutions.

Decision ke

Mhe inclusion of M5, (Bio-Chemistry) or M. Tech. {Bio-Tech.) &s the basic minimum quad ifications
for various posts of faculv in Phanmacy may be relered 1o the concerned Board of Governan

{ BOGSelection Commities in arder to ke pppropriate decision.

Ttem Mo & : Modificatian of the eligibility Criteria for the post of Lecturer in the discipline of
Comp. Sc. & Engg.and/or MCA

Drecision taken ©
Game @s liem No.l & 2 abeve

ltem Na, T: Clarification on sertain fsues pertaining to Career Advancement scheme (CAS) for
teachers of Degree level Technical Institutions,

Declsion taken :
As per the revised CAS proposed by FD Bureau. plawed ¢ Appendis-1. i

ltem No. 8 : Superannuating benefits on accounting of having Ph.D. before entering service.

Decision taken
The commillee has discussed the jssue and it vwas dechded 1 refer the matler Lo BOK in order 1o fake
gppropriate dezkslon

frem No. 9: lssue of deciding the nature of refreshier courses being imparted by UGC mnaliur
ather technical institutions for the purpose of being considered under the Carcer
Advancement Scheme (CAS)of AICTE.

o




s isinm aken = ;
The commilice hmas Jisicussed the BUC ol fgiums ol el rivhet CILITSES i €45 i 1L WS deoided &%
{osllaviss -
iy lssucol rocugnition o redresher courses 15 as per the discretion ol the selectbion commitiee
fur T
iy n E‘F"-‘-"-‘-" e pdvanced course conducted by QIF (AICTTE LGEISTE. Umy eraiiics and
cher recognioed Instituions eic chall be considered for CAS.

[rem Mol anomaly in AICTE recommended pay scales for teachers of diploma level techmical
inatittinas lpﬂ]!‘ltﬂll'lh!ﬂ

pecision taken -

The committee had discussed the ssuc al length and it was dechded (hat the leacners whio have becn
recruited peior W0 111990, should b governed by the existing Recruiment Rules (RR's). So, the
pommles recommends. nelaxalion of qualitication for such leachers 10 eopsider hem for CAS in the
grade al’ Lecturer (L&, firam Loctures 10 scniof grudhe & (rom o O ;r.nlv W sobeotion grade) anad nliun
for those who wore promated pefore 102 implemeniation of revised ALCTE P wcales & serviec
conditions. [From the date of AICTE notificobion 19 the date of implerentation af the mme by oo
concemed State Ciavi J Limbon Terrkory s

rem nou11: Consideration of the qualification af M. Techs (industrial Metallargy) s ehigibbe Tor
promolion i@ the post of assistant professor in ihe deptof Mechanical Engg.

Decision taken -
yes. if the candidate has hasic degree in Mechanical Engg. 1.e- B E.13 Tech. in Mech

ftem No.12: E fective date of applicability for unifsrm implementation of Carger Advancement
Zeheme (CAS) for faculiy members of technalcal institutions.

Decishon 1aKER ©
The commitice had Slscussed the tssue and 11 was docided that in the above MNET LGE guldelines
ok be Tollowed (38 decided in 4% EC)-

licm w0, 1 3 Requinement for framing of Pay Scale anil Service Conditions for wy'prkshiop
Instructors for diplama level rechmical institutions-

Deecision taken ©

All these items pcrr.ajm 1o F{\I}lﬂhﬂiuﬁ-’ﬂiphmn level pechinizal inatitutions whoae approval pnd oiber
commols have heen Tully delcgated bY ihe ANCTE ko the concemed Sais Gt Unkos Territonry, Hente,
s was felt desirable by the Expert Comminec that @il these mualery tssucs can be referred 1o the
concerned State Govt o Territory for their copaideraion and er setilerment of thelf Cases.

ftem Na.l4 : Considers jon of the short term courscs under the 0P for the purpese of Carcer
Advascement of Teachers of Fharmacy disciplines in respect of degres level
rechnical institutions.

Decision taken
G &5 Hom i,

feem Mo 05 Request Ter prending the eligibility eriteria Tor the post of Lecturer in the disciplime
af Computer Science & Engg. 1 degree level pechnical institutions.

Decision taken :
e, I the Mester ol Gehence degree in Prarmaccutical from [ondon 1s equivalent Lo wi Phasm os pei
Al

fJrem No.1f: Inclusion of the gualification of Master of information Tc:hnnuﬂﬁil‘nf MCA for_
teaching post in the discipling of Compuier seience & EngE-
L= _._—__—-_,———-—'_ i
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rittce has recommerded the gualification o Institute of ©
! Professce! Render in AICTE approved inshiutsns,

pmpany Secretary (o the purposc all

recrmbmend as Dhinect

» w
s

liem Mo.2i:Consideration f the coz"lice
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Dechsion taken @ ;
Ihe commitiee has decided that it s up to the scheciion commitice! Governing Body to decide the issue,

Item No. 34  lsswe regarding qualifications for the post of principal in ﬁbhﬂu level technical
imsnitailons fram Pharmscy discipline,

Decision taken ©
As per AICTE Act - 1987 the Pharmacy discipline falls under the purview of Technlcal Education
Hence, the candidales from Fhlmlc;r discipline should also be considered for the post of Principal of

polviechnics provided if such institution has & D-:pllmtﬂl.u-fl’hmul:}

ltem Ne.3%: Considerstion on the isswe regarding relaxation of the tdlliﬂun of 5 years
experience af the level of Assistant Professor to 10 ¥ ears tesching eiperience for
promotion ta the post of hﬁhnnr in @ tllh'u.'ﬂl;r Depariments’ Technalogical
Universithes. !

Decision taken : -

Ad the teachers in Liniversithes! University Depanments of Science’ Humanities are Governed by LG,

wherg s in the same university Engineering facully is governed hy AICTE. Since the differer

experience criteria were fixed by UGE & AICTE. Engg. faculty in University/ University Departments

are facing lot of hardship.

In licu of the abowve the commities recommends to trest Engg. faculty in par with Science/ Humanities
in terms of experience as per UGC, Bul at the same time 1o apply AICTE qualifications for the
cancemed posis.

ltem Mo de:Considerstion of the case for exemption from NET qualification in case of Ph.O,
degree holders in the discipline of basic sciences and bumanitics for the post of
Lecturers in degree level technical institations,

Decilon taken :

Yes, the Ph. halders in the discipline of Rasic Science & Humanities may bhe exempbad from NET

qualification for the post of Lectarer in degres level technical indtitutions. L

Ttem Mo, 37 : lstue regarding relanation of the qualification to various categories of teachers iin
degree level technical institutions to the pramotion effecied in between the periad of
AICTE motilication on revised pay scales amd service cenditions and orders of

respective state govi.

Decinion akem
Same 08 per liem Mo, 10,

liem No3B:lsiue regarding consideration of DDACT “B7 level qualification as equivalent o
MCA degree for the purpose of recruitment of Lecturers for MCA course in degree
level technical institulions,

Decislon taken :
Mo, the equivalency has been given foe the purpose of professiond] emplosment and mol Tor [he pufpose
of faculiy recruitment in technical institution,




liem Mo, 17:Consideration of fixing eligibility requirements for various teaching posts in degree
level technical institations in various interdisciplinary and newly emerging areas of
E & T such as Envirommental Engg.

Decision taken :
The commitiee hos recommended thot o person wilh M, Tech, (Eavirpmmentall with Ph ko
Environmental Studies’ Engg. would be cligibhe for the post of Assistant Professor in Civil Engg.

ltem No.28{a):Considersiion of the teaching experience at the level of Agsiztant Professar as
equivalent to the level of Lecturer (selection grade) for the purpose of recruitment of
professors in degree level technical instituthons.

Decision taken
carme a5 per ftem Mo, 23 above

ltem No.28(b):Consideration of amendment in the AICTE prescribed minimum qualdications
and experience for the post of Professors in degree level technical institutions.

Decivion taken :
I case of candadates having only Bachelors degree in Eagg./Tech. and pomspleted Ph.D., the minimum
qualifications & eaperience for the post of Professors in degree level technical Institutions shiald he as
ol s =
“PhD). with First Class Bachelors degree in the appropriate beanch of Engg. Tech. with
10 years esperience in ieaching indusiry/ research out of which 5 vears should be al the
level of Ass stant Professor and | or equivalent.”

ltem Na. 29 : lssue of recognition of various training programmes being imparted by dillerent
organization s equivalent o programmes approved by AICTE for the purpose of
including the same in the Career Advancement Scheme (CAS).

Diecision taken :
Same as [em Mo, 9.

Item Moo 30 : Fiuing of pay scabes and swrvice conditions for workshop instructors for diploma
level techrical Institutions.

Decltion talien :
Please refier lem Mo, 13,

ltem No. 31 - Issues regarding adoption of pay scales for the post of Frincipals, which is different
from AICTE prescribed pay scales in the institute run by Govi. Tool Room and
Tralning Centre, Bamgalore.

Decision taken @
The Committee discusses’ the issue and finalised that deviation from exisirg KRs is not permissibe.
Wi scheme is avallable al present for financial pssisiance.

ltem Na. 32 : Considerstion for inclusion of the qualification of M.5c. (Foad Processing)’ M.Se.
{Food Science & Tech.) MS (Foed Tech.) M. 5¢. (Food and Allied Schenced) ete. for
various teaching posts in the discipline of Food Tech. in the degres level technical
institutions.

Decision taken :
A% it is ot mentioned in AICTE notification. 11 is up to the seleetion commities to decide the case:

ttem Nodd:lssue regarding reviewing of recruitmest gqualifications in the discipline of
Arch/Planning in degree level techaical institutions in case of candidates having PG
Pianning with degres in Econsmics,




(i)  Made some mork in the arcas of Scholership end Rescarch: oy evidenced cg, sclll
miseinmend, report of  referees,  quality of publication, coniribution 1o
educatinfinpovation, development of new courses and curriculs and exlension
mctivitics.

(it “After placemnent in the senior scale participaied in wimer/summer schools (short-
term courses) of lotal duratios of 4 weeks. or engaged in olher appropeiate
continaing education  programmes of comparable quality a5 may  be
saeci fred opproved by the AICTE.

{i¥) Posscsses consisiendly pood performance appraksal repors

1.4.2 Promotion o the post of Assisimnl Professor will be through o process of scleciion by o
sclectbon commitice o be 36l up under ihe slpes‘ordinances of the  coneeniod
institutelenivensity or otker similor commilices set up by the appointing authosities.

|24 1.5 Profesror :

1.5.1 In sddition to the sanctioned position of Professors which must be filled up through dinect
recridtment through all India sdverlisement promotion may be maide from the pos: of
Assidtant Professar afier 8 years of service as Assistant Professor.

1.52 The selection commitiee for promotion to the post of Professors should be the same as
that fior derect recruitmend for the promolion [rom Assistani Professor o Prolessor the
following methods of promolion may be followed.

The candidate should presemt herhimsell before the selecion commiliee witk some of the

Tl lowing :

(2  Self-appraisal repor {required)

(b Research Contnbulion - books, articles, oo puhli:hulil.ll.]ml 4 papers in Journals
required). The best three writen condribuiion of the icscher (ns delined by her/him)
may be sent in advance to the experts for reviewed before coming for the selection
committce interview. The cosdidate should submit in three seis with the

(¢} Seminars‘conferences’workshops attended which should be &t least 4 seminars'
conferences’ workshops ol ke national! international level or must have aflended
s winler schoals {shor term course) of lotal duration of 4 weeks.

(d) Sigrificani contribation towards teaching’ academic environment/ institutional
corporate life

(e}  Adec sale extersion and fickd rescanch activity.

i  Development of courselecturer malerial'monographs, CDs'maodern icaching tools
including E-learning tools.

(gl Panicipathan in conlinsing edusation programme.

(b}  Any other nesdemic contribiution

1.6 The requirement of consistent satisfaciory performance sppraisal repent shall be the masdaion
requirement for Career Advancement from Lecturer 1o Leciurer (Senbor Scale) and from
Lecturer {Senior Scale) 1o Lecturer (Selection Crade)/ Assistant Professor.

For reguirament of compieting the courses would be as follows :

(i} For Lecturer 1 Leciurer | Senior Scale), sumener/winier school cowrses of total durntion 4
woeks wotld be sofmpiulsney

(i For Leciurer (Senbor Scals) o Lecturer (Selection Grade) Assistant Professos,
summer/winter school courses of 1ol dumtioen of 4 weeks would be compidlsory.

ini} The sendor teachers like Assistant Professon/Lectwrer (Selection Grade) and Professors
may opl 1o atiend 4 seminars’conferencesiworkshops (Mational or International Level) in
their subject arca ond present papers on Chose areas of attend AICTE approved
summcniwinler school courses b be offiered by various approved institulions

Maode :  Uher e and conditbons of Uareer Advancemcenl Scheme (CAS ) will remain same as

per the addendum |ssued vide Letier F.No, 1 -85 NECSE-99 daied July 31" 2001,




Preof .G, Nareih Kumar ALL INDIA COUNCIL FOR TECHNICAL EDUCATHON
ADVISOR-II (A Statutory Body of Govt. of India by Partament Ack (525, 19RT)
F. % FDPSSO/CanL 200407 Dete - (032003

To.
Seoremries (Technical Educatbon)
All State Covenmenis/L nisn Temitories

Sub : Clarification on certain lisaes periaining to Career Advancement scheme (CAS) for
teachers of Degree Level Technical Institutions.
Rir,
From time 1o time the AICTE receives queries secking clarification on different Baues peraining
1o Carer Advancement Scheme (CAS) For teachers. of Degree Level Technicall Inst it N

The Esecutive Commilies of AICTE has taken the following decision in this regard (lem
P dd 003

(it lssue of semority of CAS promatees vis-a-vis Direct Recruitecs
It was decided that Direct Recruilecs will be considered senior 1o CAS Promolecs.
Incentives for higher qualifications in Carcer Advancement Scheme (CAS)

Clarifications reganding Caroer Advancement Scheme (CAS) for teachers of Degree
Level Techrical Institutions

Issuc regarding graming stagnstion increments o the teachers of AICTE appeoved
technical institutions.

The Exceusive Commitee decided "hat the AICTE will follow the same rules aad
regulations, which are being followed by LGC in similer type of cases. AICTE may take
necessary action accordingly.

T'his is issued by the approval of the Competent Authorily.
W ours Taithinlly

(8.6 Naresh Kumar)
Adviser (FIV)
oy 0
i, All the Directors of Technical Education of All State Govts. Union Territaries - for circulation
armvongst all Directors/Principals of degree’ diploma level Technical Inatitutions,
Principals of all Wational Institues of Techmologees.
All Vice-Chancellors of Universities/ Deemed Liniversilics
secretary/Additional Secretary’ Union Public Service Commission (LIPSC)
All Cenirally funded Technical Inslitutions,
Al Regional Officers of AICTE af Kolkats, Mumbal, Kanpur, Chennai, Chondigarh, Bhopal and
ore.
The Depaty Secrewry (T Depiof Secondary and Higher Fducation, Minisiry of HRD ot ol
India, Shastri Bhavan, Mew Delhi.

Indira Gandhi Sports Complex, |P Estate, New Delhi = 110002
Phone (Direc) - 011-23392517.2319258 127391562 (EPARX) 231923563-63/73-73
Telghax - 01 1-33392562 233975 54 il @ pirgsh piieadaid vantiw
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University Grants Commission
Bahadur Shah Zafar Marg
New Delhi 1 10002

No.F.3-1/94(PS)-7 19" October, 2006

The Education Secretary
All State Govis. and Union Territories.

The Registrar,
All Universities including Deemed Univarsities.

Sub:- Career Advancement Scheme (CAS) for Assistant Librarian/College
Lihnﬂ:mm:sisunt Director of Physical Education/College Director
of Physical Education.

SirMadam,

| am directed o inform yau that the dMinistry of Human Resource Development
vide its letterNo F . 1-8/98-U.1 Dated 22™ Seplember, 3006 has approved the
revisad CAS for Assistant Librarian/College Liprarians/Assistant Director of
Physical Education/College Director of Physical Education. The reviged scheme
as approved by the MHRD Is as under.-

4.  Career Advancement Scheme for Assistant Librarian/College
Librarians. .

o =

e

(i) Every Assistant Litn'a:ﬁan ina lJmuefsit-; and a Libraran in a College, who
is in the scale of pay of Rs B000-275-13500 will be eligible T:.Lpljf_e_nlem n a
Senior Scale of Rs.10000-325-1 5200 if he/she has.

i =

: E‘; completed 6 years of service as University Assistant Librarian/College
Libranan after regular appointment;

(b) participated in two refresher courses/summer institutes, each of nol
less than four wesks duration oOf engaged in othar appropriate
continuing education programme ol comparablé quality, 8s may be
specified DY the UGC, and consistently gatisfaciory performancs
appraisal reports.

e —



_ (i) Every Assistant Librarian in the universities who has been placed in
the Senior Scale will be eligible for promotion to the post of Deputy Librarian
in the scale of pay of Rs.1 2000-420-18300 if helshe has

(&) completed 5 years of service in the Senior Scale provided that the
requirement of 5 years will be relaxed if his/er total service is not
/ legs than 11 years,
"'1{1} ohtained a Ph.D. degree or has an equivalent published work,
Ac) made significant contribution 1o the development of Library service

in the University as evident from self-assessment, reports of
referees, professional improvement in the Library services, elc, as
the case may be,

JAd) participated in two refresher courses/summer insfitutes, each of not
less than four weeks duration of engaged in other appropnate
continuing education programme of comparable quality, as may be
specified by the UGC after placement in the Senior Scale; and

y{;} consistently satisfactory performance appraisal reports.

(iii) Promotion to the post of Depuly Librarian will be through a process
of selection by a Selection Commitiee as in the case of promotion to the post
of Readers. Posts of Deputy Libranans will be created for this purpose by

upgrading the post of Assistant Liorarian (Seqior Scale).

{iv) Those Assistant Librarians in the universities in the Senior Scale
who do not have Ph.D. degree of equivalent published work, but fulfill the
ather criteria, mentioned In para (i) above, will be placed in the grade of
Rs 12000-420-18300, subject to the recommendations of the Commiltee
They will be designated as Assistant Librarian in the Selection Grade.

(vi  The College Librarians who have been placed in the Senior Scale
will also be eligible for placement in the Selechon G_ra_gg_p_!‘_ﬂq._g@-iz{l—
18300 if they fulfil the criteria prescribed for University Assistant Liprarians

'{ﬁ_enlﬁr'ﬁﬁiﬂlaﬁ_;miairﬂd in paras (i) & {ni‘} j‘r_ﬂlﬂ_m-

{wi) The Deputy Librarian/Assistant Librarian (Selection Grade)/College
Librarian (Selection Grade with 5 years as on 1/1/1996 shall be eligible for
placement at the mifimum of Rs.14940/- as done in the case of Readers

lL"'
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2.  Career Advancement scheme for Assistant Director of Physical
Education/College Director of Physical Education.

() Every Assistant DPE/College DPE who is in the scale of pay of Rs.8000-
275-13500 will be eligible for placement in the Sanior Scale of Rs.10000-325-
15200 if he/she has,

(a) Completed Six years ol service as University Assistant DPE/Coliege
DPE after regular appaintment,
(b) Passed the physical fitness tesl,
@ Consistently good appraisal repors,
(d) Should have attended at least one orientation and oné refresher
course of not less than four weeks duration each with proper and well-defined
evaluation procedure;

(iy  Ewery Assistant DFE in Universities who has been placed in the Semor
Scale will be eligible for promotion to the post of deputy DPE in the scale of pay
of Rs.12000-420-18300 If he/she has;

{a) Obtained a Ph.D.degree in Pnysical Education. Candidates from

outside the university system, in additon, shall also possess at least

558t of the marks or an equivalent grade of ‘B’ in the UGC 7 point
scale at the Mater's degree level,

(b) Five years experience 'as University Assistant DPE (Senior
scale)/College DPE (Senior Scale) of in the equivalent post in the
same pay scale (excluding three years of research experience for
PhD.) :

{¢) Evidence of organizing competitions and conducting coaching camps.

(d) Evidence of having produced good performance teams/athietes for
inter—m'werﬁit_qr:mnmu'red university and at higher level elc.

(e) Passed the physical fitness test, and

() Consistently good appraisal reports.

(i) Promotion to the post of Deputy OPEs will be through a process of
selection by a Selechon Committee as in the case of promotion to the post of
Readers. Posts of Depuly DPE will be created for this purpose by upgrading
the post of Assistant DPEs (Senior Scale).




r

criteria, mentioned in Para (i) above, will be placed in the grade of Rs.12000-
420-18300 subject to the recommendations of the Committee. They will be
designated as Assistant DPEs in the Selection Grade.

-
o
£ -
4

~ . —
IF () Those Assistant DPEs in the universities in the Senior Scale who
| do not have Ph.D. degree or equivalent published work, but fulfill the other -
| X
|

?

' () The College DPEs who have been placed in the Senior Scale will

' also be eligible for placement in the Selection Grade of Rs 12000-420-18200
if they fulfill the criterla as prescribed for Assistant DPEs (Senior Scale) in
Universities as contained in paras (i) & (ii) or (iv) above. They will be

' designated as College DPEs in the selection grade.

(viiThe Deputy DPEs/Assistant DPEs (Selection Grade)/College DFEs
(Selection Grade) with 5 years as on 1.1,1996 shall be eligible for placement
at the minimum of Rs. 14940/- as done in the case of Readers.

1. Date of Implementation of the revised Career Advancement Scheme.

The Career Adgvancement Schemes as meniioned above will be effective, for
the present, from 27.7.1998, i.e. the date from which the CAS for teachers is

. applicable under the existng orders, wide this Ministry's letter NoF.1-
22/97.U.1. dated 27.7.1998.

2. Age of Superannuation
it has been decided that the age of superannuation for Assistant

Librafians/College  Librarlans and Assistanl Directors of Physical
Education/College Directors of Physical Education would henceforth be &2
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Revised UGC pay scales for Librarians &
Physical education staff

. - Pay Scales for Libra rians:

Assistant Librarian / College Librarian:

Pre-revised scale Ry, 8000-1 3500 <<<< Rs. | S000-39 100 with AGL of Bs G000,
S— e — i e e p— _,_,--"'-'
- Assistant Librarian (sr. Seale ¥ College Lihrarian (Sr.5calc)
S L— Sl i .
— Pre-revised scale Rs LOO00-15200 << K. | Sih0-39 100 with AL of R TINHL
—_—— 4 e ——— e

. Assistant Librarian/ College | ibrasian possessing Phuld. in Library Scienee ut the
entry level. after completing service of 4 vears in the AGT ol Rs.6000 shall be
eligihle for the higher ACH b s TUIR with in the Pav Band ol Ra. | 5600-39 104,

.10, but only M.Phil in

' College Libranan nol pusseasing |
(5 yeurs in the Al it

aller completing serviee o
the higher AGP of Rs T

« Assistant Librana
Library Science ul the entry level
of Rs. 6000 shall become cligihle lor

AL ol Rs. 6000 MAssistant

ol (v years in the
J4 M. Phil shall move o

. After completing service
an without Hhe relevant 1M 1Y

| ibrarian/College Libran
thie higher AGE of Rs. 7000,

« The pay ol the existing Assistainl | ihrarian (S5 Scaley Colloge | ibrarian
(Sr.Scale)n the FW"".""'I--I.WIJ- ceule of pay ol Ks, L OO00-1 3200 shall b 1ixed in the
Pay Band ol Rs. 15600=-39100 with AL ol R, TOUH, at an approprie siage

hased on their present k.

peputy Librarian - Assistant Librarian (selection Grade ) College

Librarian (Sclection CGrade)

are dircetly reeruited ut present shall he placed in the Fad

.y . Deputy Librarians who
SP ol s, KOUM imatially e tmie ol

13and of B {S600= 32100 with Al

recriimend,

wervice of 5 years. Assistant |ibrarian (St seale Cuollege
ahall be elipible Tor thie post ol Deputy Libranun
of s 13600-39 1100, with Academic Grade Py ol
Aossinlaant Lol

A the case may be

o Oncompletion of
L ibranan {Seni Scale)

equivalent posts in Pav Band
o as Deputy | ihrars

o Cirdel.

e 8000, They shall be dusigniie

(Selection € wrad

o1 College Laibrarin { Sl




Alter completing 3 vears i the Pay Baimd ol Ks | SOOI 100 with an AGE ol Bs
R0, Deputy Librarians! equivikent st shall e fo the Pay o of Ks
SATAO0-0T000 and AG ol Ks, i,

Assistant Tibeanans ( Senior Scale) in unpersaties’ College Libratians S nio

sealed in the AGE of Ra, T000 shall also be ehgible Tor hemg placed o e A A RTTE

s, BOTHD,

Incumbents w the posts of Depuy Librarian/ Assistant Librarin ( Salection
Grade¥College Librarian (Selection Grinde) whir hive completed three vears in
the pre-revised pay scale ol Rs, | 200 18300 on L2008 shall be ixed atan
appropriote stoge i the Pay Band of Rs. 3740067000 woth an AU of Ks, S000,
Miey shall continue to be designated as Deputy | ihrurian’ Assistam Libraan
(Selection Grade ) Callege Librarian (Scleetion Grade)

Incumbents to the pasts of Deputy Libravian Assistan Librarian {S«lection
GradeCollege Librarian (Selection Grade ) whe have nut completed the
requirement of three sears in the pre-re ised pay scale of s, 12000- 1R300l
being eligible 1o be placed in the hogher Pay Band of Ks. 37400-6TU00, shall be
placed at an appropriate stuge with Academic Grade Py of Rs.E3000 1) thes
complete three vears ol service s Deputy Librarian’ Assistant Libranan
(Selection Grade ¥ College Librarn (8election Gy,

Pav in regard to the direetly recruiied Deputy Librrnins shall be initially Tixed In
Pay Band Rs. 13600-39100 with AGE vl R, KOOO, Thes shall move w the Pay

Band of Rs. 37400-67000 with AGE of Rs. D000 alier completing three vears of
service in the AGE of Rs. 8000.

Libhrarian ( Universiiy)

I'he post of Librarian shall be in the Pay Bond of Rs. 37400-6T000 with the
Academic Grwle Pay of Rs. 10000

Deputy Librarian compheling service of three years in e AGE of Ra, 9000 and
atherwise eligible as per conditions preseribed by the UGE and ifany by the
university. shall ulso be eligible w considerad Tar appointment to the post of

Librarian through open recruitment

Incumbent Libearian (Universiiy ) shall be placed w the uppropriule slge us per

the Tixation formuka of the 670 U1 in e Pay Band of Bs. F730-6T000 with

AGHE of R 1000,

9
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Qualifications for Faculty Positions for Engineering & Technology

First Class Master's Degree in the sppropriate branch of Enging&ring [Engg_],.'—l
Tachnology (Tech.) (No minimum experance required).

OoR

First Class Bacheior's degree in the appropriate branch of Engineering

[Technology or eduivalent, valid CATE score, minimum 75 percentiie; 1O

complate M.Tech / ME within 5 years failing which the increments will be

gtopped until the postgraduste degree |5 earned. The institutions o provide

adequate opportunity to its teaching staff to compiete this requirement.

| appropriate branch of Engineering / Technology with 2 years experience in

| institutions offering PG programmes | Research, Ph.D is 2 must. For

Ph.D. degree with the first class at Bachelor's or Master's level in the

Teaching / Industry / Research at the level of Lecturer ar equivalent,

OR

First Class at Master's level in the approprate branch of Engineering
[Technolegy with 5 years expenence in teaching / Industry / Research at the
level of lecturer or equivalent. such candidates will be required to obtain Ph.D
degree within a period of 7 years from the date of appointment 85 Assistant
Professor. In the case of Universities / University ceparimeanis and the

candidates from Industry, Professional expariance In R&D and patents would 4
be desirable requirement falling which the increments will Be stopped until
Ph.D i earned. Candidates from Industry/ Profession with First Class
Bachelor's degree in the appropriate branch of Enginegring / Technology ar
First Class Master's Degree in the appropriate branch of Engineering Fl
Technology.

AMD

profecsional work, which is significant and can be recognized as equivalent to
ph O™ degree and with 2 years expariance at & positian eguivalent to lecturer
level would also be eligible. ,

| 1. | Lecturer |
2, Reader
|
|
I
3 | Profassor |

| recognized 3 equivalent to Ph.D* degree and with 10 years experience of
| whick: at least 5 years ehould be at a Senlor Level comparable to that of an

Ph.D degres with first class degree at Bachelors or Master's level n 'I:.h..-!
appropriate branch of Engineering [/ Technology with 10 years expenance in

Teaching / Industry | Research ouk of which 5 years must be at the level of

Aesistant Professor and [ of eguhvslent.

Candidates from Industry / Profession with Master's degree in Engineering /]
Technology and with profescional werk which is sigrificant and can be

Aasictant Professor would als0 he aligible. J

Unanimously daeclared equivalent to Ph.D Dy 2 3-member expeart committese, duly
appointed by affiliating University.

MOTE :

L.

r 3

1f a class/division is not awarded at B.E or M.E/Equivalent Degree a minimum of
B0 %= marks in aggregate of equivalent CGPA chall be considerad equivalent Io
first class/division,

In the discipiine of Computer Science Engineering/Technology, In jiew of the "First
Class degree at Bachelor's and/ of Master level In the appropnate tranch, “a first
class Mpater’s Degree in Computer Science Engineering/ Technology together
with a First Class Bachelor's Degree in any arsa of Engineenng Technology will be

accaptable.

s fi
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Qualifications for Faculty Positions for Architecture

1. | Lecturer | Essential:

i Firct Class Bachalor's degrés in Architéciure or egulvalent™®.
| #. Registration with Counclt of P.rdl'llggctur!.
| pesirable: T . |
| |. Associate Merfiber of Indlan ‘.!‘ls.tith:u of Architects.
Minimum Work Experienoe: .
ML {1f without first Class Degres, one year in Research/ Practice in Architecture |
afrar obtaining 3achelor's Degrae in Architeciure o equivalent. )
'

Reader Essential ;
I. Bachelor's Degrée in Arciitecture or egu .y B |
ii. Doctorate *

iil. Registration with Council of Architecture. |
Desirable:

Associate Member of Indian Institute of Architects.

Minimum Work Experience:

2 years % Lectuner in Archileciure oF in Research/ Practice In Aschitelture ‘

- Professor | Essential ; _|

i, Bechelor's Degree in Architacture & eguivalent. ™™

il Dockorate ™

ill. Registration with Counzil of Architecture |
Desirable: |
Eallow member of Indian {nstitute of Architedts. i
Minimum Work Experience :

10 years in Teaching/ Research/ Practice in Architecture after cbraining |
| Bachelors Degree In Architecture or equivalent out which 5 yesrs 2t least at the
level of Assistant Professor or eguivalant

MOTE :

# In lleu of the recognized Doctorate in Architecture published Research work in Ragisteredy
paferred journals/ significant professional work can zlso be considersd a5 eguivalent but in

zuch a

case a minimum of 3 years of work expenence would have to be added. Ao, the

candidate would be required to get a recognized Doclorste in Architecture within 7 years of
appointment té the posi.

== Equivalent means Diplama recog mized a3 equivalent to Bachelar Degree in Architecture or
Associate-ship examination af Tndian Institute of Architects,

S R ey =2 212 2
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Guaiifications Tar Faculty Position for Manacement

| managermant relabed disciplines / PGDEM | PODM progammes (munimum 2 y2
duratian] raccgnized by AICTE / MHRD !/ UGC and declarad aquivean to MR

I LEﬂturgr | Firgi 58t Mashers GEgred mn Bugmie "r.'-'.::.u.g.}'er: { ACrunSraasns ofher et
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Qualifications for Faculty Positions for Computer Science & Application

1 | Lecturar First Class MCA Degresf M.Sc{Computer Science)/ M. 5¢ (Information |

| Technology) with NET gualifisation

| OR

| First Clagss B.E/B.Tech. In Computer Scioncefinformation Technalogy [/
Engineering/Technology with GATE gqualification of minimum B0S: percentils
C0re.

2 Reader | Ph.D. degree with First Class at Bacheior's or Master's level in -:amputer!
| Engineering | Computer Technology OR Ph.D degree in any relevant area pf |
| Computer Scencel Information Technalagy with first Class Masters aegres
' AND
2 years experience in Teaching/ Industry/ Research.
oR
First Class Master's degree In Computer Sclence  fIsformation
- | Technology/Computer Technology OR Firs: Class MCA degree and with 5 years |
| experience In teaching / industry [/ research at the level of lecturer or|
equivalent. Such candidates will be required to obtain Ph.D. degree within a |
pericd of 7 years from the date of appolintment as Assistant Professor. |
Candidates from Indusiry) Profession with First Class B.E/B. Tech. in |
| Computer Sclence/Information Technology /™ Sc (Comp Sclif M.Sc (IT) MCA |
degree
AND
I Professional work exparience of 7 years in refevant industry. Such candidates
| will be required to obtain Ph.O. degree within a periad of 7 years from the date
. of appointment as Assistant Professor '

3 | Professor | Ph.D. degree with First Class at Bachelor's or Masier's level in Computer

-I Sclencel Computer Techndlogy [ 2Computer Enginesring [/ Isférrmation
Technology OR Ph.D degree Im any relevant area of Computer Sclencef
Information Technology with first class Masters degree

AND

| 10 vears experience in Teaching/ Incustry) Research out of which 5 vears muse
| be at the lavel of Assistant Professor end/ or eguivalent. Candidates from
| Industry/ Profession with  First  Class  MLE/M.Tech. in Computer
'_ SciencefInfarmation Technalagy

1 AND

Professanal work experience of 13 yoars in relovant industry of which at least 5 |
| vears should be at a Sr. Level comparable to that of an Assistant Professor . |
|




Qualifications for Faculty Position for Humanities & Sciences

j [1, | Lecturer | Good acacemic record with at least 55% of the marks or, a0 equivalent grade
— l of B in the 7 point scale with latter grades O.A, B, C, D, E and F at the

| sMasrer's degree level, i the ralevant subject fram the Indian UnwErsLy, oF,
an equivalent degree from 2 foreign university.

| Begidas fulfiling qualifications, candidatas should have cleared Lthe eligioility
| rest (NET)® for lecturers, conducted by the UGC, CSIR or simiar Lest b
| accredited by the UGC

| addition to these, candidates who jain from gputside the University system,
shall possess at least 55% of the marks or an equivalent grade of B in the 7

point scale with lattar grades 0.4, B, C, D, E and F at the Master's degraa
leval.

—

— X

.,_.. 2. | Reader Good academic record with a doctoral dagree or equ valent published ori. In
';P

| Five years of experience of teaching andfor ressanch excuding the p-l_-rl-a-ﬂ!
| spent for obtaining the research degrees and has made some mark in the
| areas of scholarship as evidencad by quality of publications, contrbution to
. educational innovation, design of new courses and currcula,
3 | Professor | An emincnt scholar with published wark of high guality, actively engaged in
{ rescarch, with 10 years of experience in post-graduate teaching, and / ord
| . experience in research at the University/ Mational lavel institutions including

experience of guidance of guiding research at doctoral level -

|| OR

| [ | An outstanding scholar with established repuatation who has made significant !
I contribution to knowledge.

g MET shall remain the compulsery requirement for appointmeant & Lecturer even
for candidates having Ph.D degree. However, the candidate who have complated
M.Phil degree or have submitted Ph.D thesis in the concernéd subject on of
bafare 31% December, 2002 are exempted from appearing in the NET
axarmination. In case such candidates fail to obttain Ph.D degree, they shall have
ta pass the NET examinaiion,




Py sczle of Protesser f Reader/ Lecturs:
for Government Enginesring Colleges

T ———

Rs. 16,-400-450-20 600-500-22 400/

i Professon !
1
' Raader I Le, L2, 000=£20-1%,300/-
| N W e T T L — —— = w
Lecturer g, EA0-255-13,500/-

— —— —— . — . SR E—

DA and cther pravisions will be apglizable =5 per Statufes of EAUT f rules of
Government of Orfzsa .
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FACULTY NORMS

MINIMUM QUALIFICATION AND EXPERIENCE PRESCRIBEDFOR TEACHING

POST IN TECHNICAL INSTITUTIONS
17.1 ENGINEERING AND TECHNOLOGY

Faculty Cadre Ratio=1:2:6
Teacher student ratio =1 : 15
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1. LECTURER
QUALIFICATION & EXPERI-

ENCE FOR CANDIDATES
FROM TEACHING

BT

[ —— s e \ e
|.Ju|- A & -I'..- " o

. LJFJ:}..A1|-::H&ATJD E:l.'FEFtIEHGE,__ g ;

e i -

T
HESEHIBI;D

Ll AR

Eirst Class Master's Degrea in the appropiiate branch of Engineering (Engg! |
| Technology (Tech.) (Mo minimum experience required).

OR |

First Class Bachelor's dagrae in the appropriate branch of Engeaering /
Technology or equivalent, valid GATE scerg, minumum 75 parcantis; io
comples M. Toch / ME within 5 yearg failing whith Iha incraments will| will ba
stoppad until the postgraduate degree |S Bamec. Tra instiutons 13 provics |
adoguats apportunity 1o s taaching siafl 10 compiate this requsnemant

QUALIFICATION & EXPERI-
ENCE FOR CANDIDATES
FROM INDUSTRY & FRO-

FESSION

Seme as above. |

2. ASSISTANT PROFESSOR

QUALIFICATION & EXPERI-
EMCE FOR CAMDIDATES
FROM TEACHING

OUALIFICATION & EXFER!-
ENCE FOR CAMDIDATES
FROM INDUSTRY & PRO-
FESSION

900Z "Ael b 1pEQ

| Cardidates from Indusiny Protession with First Class Bachelor's degres

Ph.D. deqree with the first class at Bachelor's or Masier's level in the
appropriate beanch of Engineering / Technology wmth 2 year Erignce = |
T_“_:l-_ni_r_mg ! I.-'._dﬁrr,r { Reseasch at the leval of Lacturer or equvaient. |
OR |

{ Clase at "-.EE_:_I:"E level wn the appropnate branch o Engnaering | |
logy with 5 years experenca in 1eaching / Industry / Research

i | af lecturer or eguivalent. Such candigales will be required 1o obtain
pegrae wthnap-&fadn!?ieaﬂ from the dale of appointment &
mﬁm Proiessar. In the case of Universties [ Universities depatmants
and those institutes offenng PG programmes | Razearch, PhU s 2 must
For candidates from Industry | Professiona: expenence in R&D and patents
would ba desirabié requiraments failing whish ine increments will ba stopped |
until Pn D s eamed I

in the appropriate branch of Engneering/ Technclogy or First Class Masters |

Dagres in e nppropriate branch o Enganearing [ Technology.
AND

| Prolessional work, which & signifizant and can
o Ph.D" degree and with 2 wﬁ{:;ﬂrencnﬁu@ ;E;qu Lant =1

lscurer lavel would also b8 &3
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FPROFESSOR
CUALIFICATION B EXPE-

RIENCE FOR CANDI-
DATES FROM TEACHING

QUALIFICATION & EXPE-
AIENCE FOR CANDI.
DATES FROM INDUSTRY
E PROFESSION

Ph.D degrae with first class degree ai Bachelors or Masters level kn tha
appropriate branch of Engineenng / Technology wath 10 yoars oxpenence
in Teaching f Industry / Research aut of which & years must be at the lewal
ol Assisiant Professor and /| or equnsalant.

Candidates from Industry / Profession win Master's degree in Engineering
! Techrology and with professional work which s significant ang can be
recognized as equivalent to Ph.D" degree and with 10 years expariante of
which at least § years should be at a Senior Level comparable 10 that of an
Azcistant Professor would also be eligible.

Director [/ Principal J
Head of insiifuie

QUALIFICATION & EXPE-
RIENCE FOR CANDI-
DATES FROM TEACHING

QUALIFICATION & EXPE-

IENCE FOR CANDI-
DATES FROM INDUSTRY
& PROFESSION

Profassar in relevan: discipling with total axpenence of 15 [Mfeen) years in
the fisid of Teaching / Industry / Research

The maximum age ‘or hoiding the post of Director / Prncipal shall Ge 65
years.

-

———
.-

- %

| =

¥ 3 class/division is not awarded at B.E or M E/Equivaten: Degree a min.mum of 60 % marks in aggregato or

Unanimously declared equivalant to Ph.D by a t.member gxpert committes duly sppointed by ahiliating
griversity in case of affiliated institutes, university for olthers.

eouivalent CGPA shall be consicerad equivalent 1o first class/division

dasred at Bachelors

¥ tha ciscipkne of Computer Science Engneering/Technology, in hizu of the “Firgt Class dag

ancd or Master level n the appropnate branch, "a first class
Tachnology together with a First Class Bacheiors Degree in any aréa of Eng

Eecentabie.

FERC

TABLE 2.2

ENTAGE EGUIVALENCE OF GRADE PDINTS

FOR A TEN POINTS SCALE

e, - i TR - B e S o e i e i ol s W
: ':;'.n-'a.ﬂE-:F'r:llH.’e"-':'.;-“ %, S i T E‘ﬁ' il PER MIAGEIORMARKS ™ol . 7. e
Fr—— L T e v L - . il [ S prng=nf " TR JEAALT ST
6.25 55
E.7T5 G0
T.25 G5
T.715 TO
825 75

Master's Degree in Computar Science Engineering/
inearnng Technology wil be

e i i R CRE
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APSENDIN-1 D7

MINIMUM QUALIFICATION AND CWPERIENCE PRESCRIBED FOR TEACHING POST IN

CEGREE LEVEL TECHMNICAL INSTITUTIONS
ENGIMEERING i TECHNOLOGY DISCIPLINES

51, | Cadre I Qualifications and Experience for Qualification & experience for 1
No. candidates from Teaching | eandidates from Industry &
| | | 3003 Professicn
1 [ lecturer | First Class Bachelor's degree in the |
| | appropriate  tranch  of  Engineering/ |
| | Technology I
| | OR '
| First Class Master's degree in the -
appropriate  branch of Engineering/ | |
Technology |
GATE score > 75% ’ . _!
2 | Assistant | Ph. D degree with 17 ciass at Bachelors or | cencidates  from Industry/ |
| nrofessor | Master's level in the appropriate branch of | Profession  with first class |
i Engineering / Technology with two years | Bachelor's degres in  the |
. exparience in Teaching/ Industry/ | appropriste branch of |
_E-:"“" | Recearch at the level of iecturer or | Enginesring f Technology or |
g aguivalent iTITS-t class Master's degree in |
,_"~.$_";-|- OR the appropriata branch of |
*-'/ ' First class at Master’'s leve! in the | Engineenng/ Technology. ,
= "h. | appropriate branch of Engineernng / | !
e .//; | | Technolagy with S years experience In | AND |
:_",Ifﬂq.ﬁ,.l | teaching/ industry/ Research at tha level | ;
%% | of lecturer or equivalent. Such candidates | professicnal work, which is |
| will be required to obtain Ph.D degres | significant and can be
| i | within a period of 7 ysars from the date of | recognizad 25 eQu valent to |
[ ' appointmant as Asst prof. In the case of | Ph.D* degree end with 2
| . Universities/ Universities Departments and | years expaerience at a2
| | those Institutes offering PG sregrammas/  position equivalent to lecturear |
| | Research, PFh.D is 2 must. For candidates | level would also be eligible.
: | from industry/ Professional expenence in R |
| |& D and patents would be desirable !
i | requirements feiling which the increments |
. | | will be stopped until Ph.D 15 garned. | |
! “Frofessor | Ph. D degree with 1* class degree at | Cendidates from Industry/ |
| Bachelcr's or Master’s level In the | Profession wHEh Mastar's
| appropriate  branch of Engineering /| degree in Enginearing [/ |
I | Technaology with 10 years experience in | Technoiogy and with |
| ! | Teaching/ Industry/ Research out of which | professional work which is
! | 5 years must be at the level af Assistant | significant and can bel
| Professor and / of equivalant recognized as Eguivalent to '
| i | ph.D* degree and with 10
| | years expenance of which at
: | t=ast § years should be at a
| | Senior Level comparable 'tu:u|
| | | that of an Assistant Professor
| - £ | would alsa be eligible. |
4 | Director/ | Professor in relevant discipline with total | The maximum - 2ge for |
| Principal / exparience of 15 (fifteen) years in the | holding the post of Director) |
: ; Head of | field of Teaching/ Industry)/ research | Principai shall be 65 years
I the

|
| Institute




« Unarnimously declared equivalant 2 Ph.D by a 3-member expert commilles only
appointed by affiliating university in case of affiliated Institutes, university for others.

u jor Scale)

A lecturer will be eligible for piacement in a semor scale through a procedura
of selection of she/he nas:

(1) Completed 6 years of service after regular appointment with relaxation of
one year and two years respectively, for those with M.Fhil, ME/M.Tech and
Ph.D.

[ii} Participated in summer/winter schoois af total duration of 4 weeks or
engaged in other appropriate continuing education programmas of
comparable guality as may be specified or approved by the All India
Council for Technical Education (AICTE).

(iii}  Consistently satisfactory performance appraisal reports.

Lecturer (Selection Grade)

Lecturers in the Senior scale who do not have 3 Ph.D degree or eguivalent
published work, and who do not meet the scholarship and research standarcs, but
fulfilis the other criteria given helow for the post of Asst. Professor and have a good
record in teaching and preferably have contributed in various ways such as teaching
life of the institution, examination work and extension activities, will be placed in the
salection grade subject to the recommendations of the selection committee which
the came as for promotion to post of Asst.Prof. They will be designated as Leclurers
n the Salection Grade. They could offer themseives for fresh assessment after

sbtaining Pn.D. and / of fulfilling other requirement for promotion as Asst.Prof and if

found suitable, would bz given the cesignation of Asst.Professar

GE

P
=




59
I¥ a class/division 15 not awarded ai B.E. or M.E.f Equivalent Degree a
minimum of &0% marks in aggregate or ejulvalent CGPA shali be
considered equivalent to first class/division.
If the discipline of Computer Science Engineering/ Technology, in leu of
the “First Class degree at Bachelor's and [ or Master level in the
appropriate branch,” a first class Master's Degree in Computer Science
Engineering/ Technology together with a First Class Bachelor's Degree in
any area of Engineering Technology will be acceptable.

PERCENTAGE EQUIVALENCE OF GRADE POINTS
FOR A TEN POINTS SCALE

GRADE POINT | PERCENTAGE OF MARKS |

65.25 [ 55

6.75 5 50

7.25 ; 65

.75 70

| B.25 L 75
. cplot
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APPENDIR-]

MINIMUM QUALIFICATION ARD EXPERIENCE PRESCRIBED FOR TEACHING POST IN
DEGREE LEVEL TECHNICAL INSTITUTIONS
ENGINEERING & TECHNCLOGY DISCIPLINES

e e —————————)

| Cadre Qualifications and Experience for Qualification & experience for |
| | candicates from Teaching | candidates from Industry & .
- I == __| Profession
| Lecturer | First Class Bachelors degree in the !
appropriate  branch of Engineering/ |
| Technology .
|. | OR :
| | First Class Masters degree (n  ihe)
| , appropriate mranch of Engineering/
| | Technology . _
| GATE score > 75% a1 i, I
| A=sistant Ph. D degras with 1% class at Sacheler's or | Candicales from Industry/ |
: Praofessor Mas=ter's 'evel in the appropriate branch of | Profession  with first class |
= |Eng|nﬁeri.‘!g J Technology with twao years Bachelor's degree in  the .I
experience in Teaching/ Industry/ appropriate branch af |
| pacegrch at the level of lecturer oF | Englnaering [ Technology or
| equivalent | first class Master's degroe in |
| OR ' the appropriate branch of |
| First class at Master's level in the | Engineering/ Technology.
, approgriate branch of Engineenng I
i | Technology with 5 years experience in | AND
| veaching/ industry/ Research at the level | .
of lecturer or equivalent. such candidates | prafessionzal work, which is |
| will be required to obtain Ph.D degree | significant ang  <an be |
| | within a period of 7 years from tha date of | recognized as gquivalent [O |
| appointment &5 Asst. srof. In the cace of | Ph.D* degree and with 2|
: | Universities/ Universitics Departments and | years experience  at al
| those Institutes offering PG programmaes/ | pes:tion equivaient to lecturer |
research, Ph.D Is a must For candidates | level would also be eligible. |
| | from ingdustry/ Professional experience in R |
& D and patents would be desirable i
| requirements failing which the increments :
| | will be stoppec until FR.D IS garned. =
| Professor | Ph. D degree —ith 1" class cegree ot | Candidates  from Industry) |
Bachelor's or Master's level in +he | Profession  with  Masters I
! appropriate branch of Engineering /| degree in  Engineering |
II Technology with 10 years expsrience in | Technolegy and with |
| Teaching/ Industry/ Research out of which | professicnal work which is
*he level of Assistant  significant and can be

5 years must be at
| i erafessor and / or equivalent

]
| recognized as Equivalent o

| Ph.D* cegrec and with 10 !
| years experience of which at
| |least 5 years should be at a |
| senior Level comparable to
that of an Assistant Professor
| would also be eligible. 5

I . -
Director/ | Professor in relevant discipline with total
principal / | experience of 15 {Rfteen)

| Head of | field of Teaching/ industry/ research
the l
instituic

years 10 né |

| The maximum - 293¢ for |
naiding the post of Director/ |
| Principal shall be &5 years
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= Unanimously declared equivzlent to Ph.D by a 3-member expert commitcee only
appointed by affiliating university 1o case of afiliated institutes. university for others.

L P Mo al

A lecturer will be aligible for placement in 2 senior Scale through a procedure
of selection of she/he has:

{i) completed 6 years of service after regular appointment with relaxation of
ane year and two years respectively, for those with M.Phil, ME/M.Tech and
Ph.D.

(i) Participated in summer/winter schools of tctal duration of 4 weeks or

engeged In other appropriate contnuing education programmes of
comparabie quality as may be specified or approved by the &l India
Councll for Technical Education [AICTE].

(A1) Consistently satisfactory performance sppraisal reporis.

Lecturer (Selection Grade)

Lecturers In the Senior scale who do not have a Ph.D degree or equivalent
published work, and who do not meat the schalarshio and resaarch stznderds, but
fyifills the other critaria given below for the post of Asst. Professor and hiave 8 good
record in teaching and preferably have contributed in VEATIOUS WBYS such 25 teaching
life of the institution, examination work and extension actwities, will be placed In the
selection grade subject to the recommencations of the saiacshion commities which
tma game as for promaotion ta post of Asst.Prof. They will be designated as Leciurars
in the Selection Grade. They could offer themsalves far fresh assescment aftar
obtaining Ph.D. and / or fulfilling cther reguirement for promotion as AsstLProt and 1t

found suitable, would be given the designation of Asst.Professor

b
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T o~ 1. If @ class/civision Is not awarde¢ at B.E. or M.E./ Equivalent Dagree a
f,-' minimum of 60% marks in aggregate or equivalent CGPA shall be
I g considerad aguivabent to first class/division.,
o IT the discipline of Computer Science Engineering/ Technology, In lieu of
l the “First Class degree at Bechelor’s and [/ or Master level in the
appropriate branch,” a first class Master's Degree in Computer Science
l Engineering/ Technology together with a First Class Bachelar's Degree in
T any area of Engineering Technology will be acceptable,
T FERCENTAGE EQUIVALENCE OF GRADE POINTS
FOR A TEN POINTS SCALE
I - GRADE POINT | PERCENTAGE COF MARKS |
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Minimum iength of service for eligibility to msve into the
grade of soutd 4 vears for those
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aradal/Asst. Prof. the minamuir length of sarvice Aas
| acturar {Sr.Scale; shall be gniformiy 5 vears

Sor movement into grad af &sstProf. and above the

munimmum eligibility critena be Ph.D those teachers
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SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY DHENKANAL

No.SIET/2008 3550 Dated-:11.9.2008
CIRCULAR

Management has decided to #eep one month salary of alf teaching and
nonteaching employees of the institute as secunty deposit. For the
convenience of the employees the amount shall be deducted from their salary
in monthly instaiments as follows.-

1. Those employees who have benefited from salary and DA enhancement
we.f 01.08.08, the enhancement amount shall be deducted monthly till i
equalises one month gross salary.

2. For rest of employees other than retired employees, salary deduction will
be effected in 10 equal manthly instalments.

This will come into effect from 1.8.2008

A

Chairman and Managing Trustee
B
et ay Comesmoned .

Y
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SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKANAL

MNo.SIET/2011/ sy 2o Date: 5.2 |-2e1|

C ILAR

It has come to the notice of the undersigned that employces are leaving the institute
during working hours without reasonable ground. All the HODs and HOs are
hereby instructed to allow the staff to go out side with valid reason i.e. only on
medical ground. No one should be allowed to go out side except valid reason or on
lunch break.

i’] /1 ‘!f’) 2h 1

CHAIRMAN & MANAGING TRUSTEE

Ce: Director/ Director{ Acd) Registrar/ A.OJ/A RS 5.0/ All HODs/All HOs.
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SYNERGY INSTITUTE OF ENGINEERING B TECHNOLOGY, DHEMNEAMNAL
No.SIET/2011/ Y6Y Date: 01.022011
CIRCULAR |

It has come to the notice of the undersigned that employees are leaving the
Institute during the working hours with the permission of the HODs and HOs
on different grounds like Marketing, Bank work, out side work, School work ,
Home work, attending marriages, birthday, lundrywork, Tiffin, for photos and
medical for attending friends etc. which are not coming under Medical ground.
The above position was reviewed in the month of January 2011 and action as
deemed fit is being taken.

Hence all the HODs and HOs are hereby instructed not to give permission to

any of the employees to leave the institute other than on Medical reason. This
has reference to Circular No.5420 dated 28.01.2011.

This should be followed strictly.

N/

CHAIRMAN & MANAGING TURSTEE

Ce: Director (Academic)/ Director/ Principal/ Registrar/All HODa/All
HOs/A.O.[Asst. Registrar/0S/S0 - for information.




INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKANAL 18

L
p1l/ 575 CIRCULAR A DATE: 07.02.2011

§ by Chairman & Managing Trustee, office orders for deputing staff
s admission related works are Lo be issued hence-forth from the office
=1 after receipt of a formal requisition from Director Dr. N. C. Pal.

= before proceeding on such works, one should intimate the concertied
about the alternative arrangement of his/her assignments so as 10
¢ his/her academic responsibility does not get un-discharged.

to. CMT/Director Academic/Director/HODs / HOs /
Professor- in -charge Vehicle.

e




&

- SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY, DHENKANAL &
No.SIET/2011/ | Sb6F Date: 28.01.2011

OFFICE ORDER Q{r.-'“

1. In order to keep proper track of the letters received from various
sources, it is necessary to make all the letters entry centrally in a
dairy and thereafter the same may be distributed to the concerned
departments/sections.

2. _Eimilarly, all the letters issued from the institute must be centrally
i1ssued and dispatched. Stamp account may be maintained by the
Central despatch and issue section.

. 3. All the letters received by Principal/Director/Administrative Officer
3 or any other officials are also to be sent to Central dairy cell for
- numbering and distribution.

g 4. For the above purpose, a central diary, issue and dispatch cell is
- . formulated.

tl aLetRey”
[ 5.‘1 Select one Assistant immediately and appoint.

This should be implemented within a period of 7 days.

Nniv

CHAIRMAN & MANAGING TURSTEE

. Cec: Director (Academic)/ Director/Principal/All HODs/All
HOs/Asst. Registrar/0S/80 - for information.

Cec: A.O. = for implementation of the order immediately.




ATTENDANCE REQUIREMENTS :

The students have to regularly & punctually attend all classes
{Lectures, Tutorials & Sessionals) in order o be eligible 10 appear in
the University Examinations. Minimum 75% attendance is required for
all theory & practical classes. However, 15% concession is allowed
on medical ground. Apart from atiendanca shortage, a student nol
aftending classes without genuine reasorn, is Rable to be fined Rs.

STUDENTS RESPONSIBILITY :
Teaching & Lmh'rgisamrﬁmmﬁphuhmwﬂ&stﬂmm
1 hava to share responsibility A partnership implies benefits and
responsibilibes in both sides. To make parinership viable, students
need to make their own personal commitmen? to the lkaming process
by
ii  Taking advaniage of the educational opportunities including
contributing to Seminar & Group Projects.
i) Attending all classes as requirad by their Courses & engaging
| with other students and teaching staff in intellectual debatas &
1 angquiry.
| i mesponding appropriately to course work dale fine ano nther
ast smant requirements.
| I - sefingthemselvesins  haway 85 o ensurec sartunibas
o i dents to take part  colinge life throw - adharc 22 1o
the pc * aoual opportur les.

¥  Cont [ '« vatheir repres dation to the improvement of coursa
W 'mmmammtmmmmmammwiudm

n:ﬁﬂdiﬁnﬂmhﬁﬂaﬂﬂmm.cﬂﬂm.lrﬂﬂiﬂl
. 195, Library and Hosteis. It shall bo the duty of the students
o kap it clean Chewing Letel, spiting in the ciass rooms &

(2)

g ofr) o & extra curricuiar activities.
!
|




smoking in the campus will be SENOUSYy viewed.

DISCIPLINARY CODE :

1)

3)

4)
5)

&)
)
%

10

11)

12)

13)

14)

15)

The Procedurs for student discipline may be invoked ¥ a student
is alleged to have committed any of the following.

Assaulting or holding threat bahavior to other student / Empioyee
of the college

Damage to College property or the property of any student /
Member of stalf / Visitors.

Any action likaly to causa injury to any person or impairing the
safety of the college campus.

Any criminal offence.

A breach of equal oppontunity policy incheding racial or sexual
harassment, including ragging.

Misappropriation or misuse of College Fund or asseis.
Abusive, antisocial, unreasonable behaviours.

Behaviour, likely to cause faar, distress & offence loolhers,
Breach of University Regulations

Failure to comply with policies and directions relating 1o the
effective functioning of the college.,

Abuga or atto- 2t 1o abuse security, integrity & privacy of any
files or conficantial = tarial (including computerized data bank
of the college

Inviting oufside elements 3 the college campus without the
permession of the College authority.

Attampt to parsuade students to boycott or postpone unhversity
examination.

Possession of use of any s . of alcoholic drinks, nancobics,
uniawliul drugs, possession of unlawiful materials.

Smaoking inside the instituticn bullding campus.

STUDENTS SERVICES :
Sports - The College offers wi = = ige of sports and athletic

-

1)




opportunity. The students have the opportunily to play for fun, take
partin health and fitness activities in the Gymnasium. Indoor facilities
are provided in the hostals. The college sports recreation faciities are
fcrmally availabe between 6 AM. o 8 AM. and 4 PM.ioE PM. For
Persanality Development & Cultural activities

The Cullural club conducts various cultural activities during
the year under the supervision of vice president, cultural wing. These
activites are conducted for personality developmant of the students,
for example Quiz, Debate, Group Descussion, Music, ic.

LIBRARY :

All Students have access to colliege library, which offers facility
and service on a wide range of materials 1o support academic pursuit
of Students, Books, Joumnals, Electronic information sources ie.
Deinat, photocopy/aide. College kbrarian will provide details about the
library,

LIBRARY RULES :

1. Hour of Opening : The . when ths SIET library will b opened
io is users, shall be dev iped by the Principal from time to
time Al present the library i kep! open to its users on all days
from 10 AM. o 5 PR

12  Reading Room Service  F AM, 1o 8 PM

ADMISSION TO LIBRARY :

21 Only bonafied Students are allowed 1o £7ter into the library, they
have to produce -Card, on demand.

iZ Books, Umbralla, bags and such othe articles which ame
prohibited shall be kept at the entrance of the library Le. tha

property counter.
(4)
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CONDUCT WITHIN THE LIBRARY :

31 Silence shall be strictly maintained in the Library

32 Spitting smoking & sleeping are sinctly prohibited

33 Nopersonshall write upon. damage or, make any mark which
will disfigure tha baauty or library documents such as books,
journals, charts, tha furniture, fitings, etc.

34 Theuserconcemed o agroup of users will be held responsibie
for any damage done by him'her/them to the books or cther
property of the library. He/Sha/Thay will be required io replace
such Book(s) or other properties damaged or pay the cost with
fine.

35 Tearing or cufting of books will be serously viewed.

16 Before leaving Library, a particular user shail return any Book,
manuscripts, journals and dailies taken by him/her for
consultation.

4. BOOK BANK :

The Book Bank facility is desipned o meet the needs of the
gtudents. To enrol as member of Book Bank, students are
required to submit a refundable, Nlenest free doposil of Rs. 15004 at
the time of admission. A mambar of **+ Book Bank = allowed
to retain 5 text books during the antire = - nestar,

5. LOAN PRIVILEGES :

5.1

5.2

5.3

54

Library Card : Each regular studenl shall be issued a library
card at tha time of admission/readmission
Walidity of Library Card : The Library card will be valid for two
semesters/trimesters of an academ s SE:sion.

Duplicata Identity Card : In case of loss of idantity cand, a dupicate
card may be issued on receipt of an apyrication with a fee of
Rs.20f-.

Students intending to borrow DOoKS ar: o submit thear library

cards alang with duly filled in requistion siip before 10AM, The
(5)
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book(s), if available may be issued in favour of the students
betwesn 11 AM.to 5 PM,

& ISSUE OF BOOKS :

8.1

6.2

63

6.4

6.5
8.6

6.7
6.8

(4]
i)
if)

6.10

6.1

612

Maximum number of books thal may be issued to various

classes of bormowers of this Institution is as follows .

Each student : 05 nos., Professor: 10n0s. Asst. Prof. : 0Bnos.,

Lecturer: D8nos, Instructor / Lab. Asst [ Programmer & other: 5

Before leaving counter, a borrower shall satisfy as to whother

the book lent is in sound physical condition; if not, the Bomowear

shall immediately bring the maiter to the natice of the librarian

or his deputy in his absence; otherwise the borrower is Rabla to

be held responsibla for the replacemant of the book by a sound

copy.

If one book of a set iz damaged or last, the borower ghal be

kable to replace the whole sat. '

Periodicals, direciores, handbooks and certain other books kept

in the reference section shall not be issued,

The barrower i3 not allowed to sub-let the brary docurmsnis.

A student may retain the bormowed bocks for @ maximum peiod

of 15 days.

All boaks on loar «fad be retumed of dus date

If @ book is not re11 e to the liers . when due, an overdue

charge of Rs. 1.UC per book for each 4-7y of delay shall be kevied.

Loan may be renewed for 4 further sdods, provided .

Mo other reader has apphed for the. book in the mean time.

Mot more than twa consecutive e~ #als shall be allowed for

tha same book without its producticn 11 the librry for inspaction.

Loans may at any time be termina »a by arder of the Principalf

Librarian,

A member agains! whom any cverdue of other charge is

ouistanding shall ot be aliowed to b ow, booKS untll the person

has paid the amount due to him.

All books bormowed from the librar, :jould be returned before
(6)
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7.2

7.3

7.4

L

:ummmﬁnnurmﬁl-upm

The Principal/Librarian may grant special loan temporarity for
ghort period mwmmmamm
mmwmturmamuﬂhﬂhmﬂmmisﬁm
to @nd of Bomowing books from the iibrary.

Principal reserves the right to madify any or all of the above
rules, d situation demands s0.

The study centre of the Cantral Library, SIET wil be kept open
forits users from BAM. maam.mmmuuhgsm
and Haolidays.

Each student may be jesued with one document (viz-Book,
Journal Wagazine, Newspaper otc.) if available, at a ime. on
prc-m:mm:ﬁemﬂd Idantity Card. A student withow rerorand
Identity Card may not gel entry into the Library.
Sacents are not allowed 1o taks hooks, jounals etc. outside
this study cenlre
Ammiaahmdwmhtmlmnu g his/
mmmammumm £ ych change of docurmm
axcept newspaper, mnﬁb&Mdh&hﬂmﬂﬂmhﬂum
Utmast slence and discipline mi* be maintained insida the
Study Cantre.
mmm&chﬂ'lnndubmiwmtm-ﬁwm unger
any circumstances.

Anybady found talking or causing disturpance in any manmner,
blocking the passage way may fined at the first instance

mddmﬂﬂﬁllﬂwmﬁrﬁﬂuhunﬁummmpaﬂ!d.
(7T}




Anybody who wants photocopies of articles may ged them inside
the library, paying charges as fixed by the college

Action by Principal for Breach of Discipline

)

i

idassx

When breach of college discipline is directly brought to the
notica to principal, he may refer it to HODM arden for action
under the provision sat out by the College.

Finally the Principal shall appropriately dispese of the case.
Warning the studanis informally of the possible consequnce for
any further misconduct.

Wamning the studanis in writing of the likely grave consaquence
for any further misconduct.

Reprimanding students in writing.

Impeasing fine on Students,

Suspension of students.

Expulsion of students.

A student has the right to appeal, against the acton of Princpal
for suspension or @xpulsion, to the Chairman, but this appeal is
not applicable in ragging cases. He should appeal in writing to
the chairman's affice.

HOSTH.
Mozt il

1

Horandidale shail be sdinitted into 3 nostel unless helshe has

hawn admitied into any class of the Institute.

Seats arv glioticd o the boardsmn by the Superntendents. Mo

hosrcier i parmitiad o change his seat without the permission

of the superniendent

Ho Student is enlilled to retain accommodaton in the hostels

beyond the nomal penod of the, progremme, withow prior

pErmission

A student will take possession of the mom after signing the

inveniony of the furnitune, elactrical and other ilems in the room

They are responsible for any damage o the furmiture, ithngs,
(8)
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12.

13.

Ta.

15

16

walls afe. of the room aliotied Lo them.

17.

mﬂ:mmuﬂm:ﬁ:ﬂyhnurﬁmdﬂtiﬂhrﬂdm
thase hours. F'mringd'mlmlimmntnh. creating any kind
ﬂmﬁwmﬂm#ﬂmmﬂumm.
For laave of absance fram the hostel. boarders shall have 1o
abtain pl'hrnﬂttanpanﬂhuiun af hostal superintendent.
Eﬂdﬂ:ﬁllnﬂt:hnanywﬂhﬁh:minm hostel
premises. Keeping quuhwtﬂwparmu.simnfumhmﬂ
superintendentis iabla for punishment.

All cases of Imntnnrmﬂrm be immediately
reported 1o the hostel superintendeant for necessary action.
Messing upqmﬂﬂdmmm;tﬂmﬂhmwhwrﬂﬂm
boarders MMhmmu&ahﬁmhm.Tﬂ
stop meals in the hostel in cases like absence/sickness aic
tha hostel superintendent is required to be informed in time.
mmmmhmmmmmwmmm
during routine timings fixed by the superiniendent.
Anrhtﬂd:ra—mﬁudhmhmnmm has to get a hosics
mﬁnu.lhw_utuﬂﬂﬂﬂmmmmm
the hostel.

Ary boarder may De expolicd frone the hostel if hadene s found
guilty af misconduct o indiscipline by e Superintendent any
time.

Ragging of any kind by senicos in the hostel in any form (]
prohibited as an offence. Any bacty detected in the actof agging
or reported o be indulging In ragying is able to be summarity
expeiied.

Quarrels and disputes with fellow boarders-should ba avoided.
Th&jlrmaibamﬂi:ﬂbﬂ'grsatﬂaﬂmunughltnmamtmdrmu
superintendont.

Any boarger found quilty of he ng committed breach of rules
shall be liable to be punished 55 per the statutes.

Boarders should take permission from Hostel Supenniendent
(9]
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19,

21

22.

24,

25,

20,

27

for absence from the Hostel overnight or for a longer period,
They should not stay outside the hostedl after 7.00 PM.

Boarders shall keep the furniture, electrical fittings, #ic in good
condition. Cost will be realized, in case of damage or breakage.
Consumption of kquor, narcobics and gambiing in the hostels

“and inside the campus is stricly prohibited.

Boarders are nol allowed (2 use slectrical appliances such as
haater, cooker alc,

Boarders are responsiole for their belonging in the hostal. Thay
shauld not kesp costly things in thair rooms

Boarders shall treat their fellow boarders college stalf, Hostel
staff, mess staff with dignity and deconum.

All cases of medical emergency or any other emergency must
be immediately reported to the Hoatel Superintendent or the
Administrative Officer of the Institution.

Hostel dues have to be regularty paid as per the drectives issued
by the Supanntandent

Wittt e aponoval of the Superniendsnt no mesting can be
hedd in the hosle!

=housng and using slangs are strictly prohibiled.

i RS fow Leies Hostel .

Gants ane fol allowsd 1o ante 7 into the ginls hostels,

Wigting hours for the Girls' hostel are from 4 30PM. 08, 30P M,
All tha rescents of e Girds -stel should be inside tho hostel
by 6.3C PN, The are not aliswed to stay outsida bayond. 6.30
FM

Cnly lady family visitors ane slo-avad o enter into the girs hosted,
Parents shoult furnesh before and the names of such visitors
to the Hostel authorites.

When the boarders go ou! they must sign the register
mentioning the time of deparure and amival,

(10}
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Ragging (Ordinance-XV C)

* Prohibition of and Punishment for ragging”

Ragaing in amy form ks strictly prohibited within the premises of
Cobege/Department o Institution and any partof SIET system
as wel as 00 publiciprivate transport
mmwﬁmmwﬂmurmmm
gross indiscipline and shall be deal with suitably under this
Ordinance.
ammwnmmpmwmmm
nowes or status of senior students is brought to bear on students
freshly enrolled oar students who are in any way considered
junior or inferior by other students and includes individual of
collective acts o practicas which.

Involves physical assault or threat, use of physical force;
Viokates the status; dignity and honour of women students;
Violates tha status; dignity and honour of students belonging
o i st Ale castos and tnbes;

Expos % o ridicule and contempt and affect thelr £
enteern

Eoleie varbal moe ot aggression, Indecent gekiures and
‘“_" I e hL"."l';lLll"_l-

The b uacipal 3 & Lodege, the Head of the Papariment of an

Instituticn, Ve cwhooeze of Colisge, houtel o halls ot
Reaidence she | lur o = rediate action on information of the
poCuTenGe of rigmig

Not with standing anyu.1g in Clause (4) above. the Proctor
rmay also innaul e (vt a0y incident of regging and make a repaort
to the Principe of *he i atity of those wha have engaged in
ragging and th ~*ture o incident.

The Prociar .+ #isc sonmit an initial report estabishing the

idanibity of the | - = nf ragging and the nature of the ragging
incident.
If Head of hel of Insttution or the Procior ks satisfied

i)

74




10.

11

12

13

that for some reason (lo be recorded in writing], i is not
reasonably practical to hold such an enquiry, he/she may so
advise the, Principal accordingly.,

When the Principal is satisfied that it is not expedient to hold
such an anquiry, his/har decision shall be final.

On receipt of a reportunder Clause (5) or () or in determination
by the relevant authority under Clause (7) disciosing the
occurrance of ragging incidents described in Clause 3{a), (b)
and (c), the Principal shall direct or order rusfication of a student
& studants for a specific number of yaars.

The Principal may, in other cases of ragging, order or direct
that any student or students be axpaliad or be nat, for a siated
pariod, admitted 10 a course of study in a college, departmental
examination for one or more years, or that the results of the
student or studants concerned in the examination or
examinations in which they appeared, be cancelad.

In case any students who have obtained degrees from BPUT
are committing an act prohibited under this Ordinanca,
appropriate action maybe initiated for withdrawal of degrees
conferred by the University.

For the purpose of this Ordinance, abetment to ragging will
ats0 amount to ragaing.

All Institutions within the SIET system shall be under obligation
to camy out Instructfonsidirections issued under this Ordinance,
and to ghva aid and . ristance to the Vice-Chancellor io achieve
the effective impler .« tation of the Ordinance.

aoo

(12)
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RULES OF EXAMINATION SECTION
o 1. Subject Registration -
E (A) Registration fee for 1" year students(2™ semester) is Rs. 1775/
~ including processing fee and all other semester students are 1o
pay Rs. 1655/- including processing fee of Rs 35/- . All Regular
students are to register their names after depositing the current
- year fees(College/Hestel) along with previous dues and other

dues if any and to fil up their forms in their respective
- departments by depositing the Xerox copy of fee receipt-cum-
deposit slip and to produce the original receipts before verifying
officer for verification of forms The copy of the same deposited
slip should be attached along with the registration form
(E) No student is allowed to appear in the class test and University
- sxamination without depositing the fee and submitting the forms
in their respective depantments. HODs of above depariments
are requested to nominate the faculty advisors for verification of
forms and to submit the same with the xerox copy of fee receipt-
cum-deposit slip and statement of students who have filled up
the forms in the examination section as per the date intimatad to

them.
2 Entry into examination hall by the student and to leave the hall
during the period of class test examination. (Notice No, 5661,
dated 07.02.2011)
(A) No student is allowed to enter the examination hall after
10(Ten) minutes of commencement of examination and no
i student should be allowed to leave the hall before half an hour
= (Vide Notice No. 5453, dated 25.09.2010)
(B) Cell phone is strictly prohibited in the examination hall. The
> student who will bring the cell phone to the examination hall he will

be debarred from appearing the subsequent examinations

3. Instruction to Invigilators -

1. Any leave application must be roughted through the Controller of
Examination during the period of examination with signature and
name of the alternative Invigilator

2. Mobile phunes are strictly prohibited in the axamination halls.

3. The Invigilators are to alert and move around inside the

examination halls.
. Contd... P2




5. De

6.

ubmission of Hard Copie

PAGE-Z

4. The Invigilators are required to report 1o the examination section
half an hour before the commencement of the axamination to
receive the examination materials

5 In case of any faculty having examination duty and in same time
class duty is required to intimate the Controller of Exam well in
advance for exemption of Invigilation duty.

nd S opies in the Exam. Section:-
The faculties are to submit the hard copies and soft copies within
7(Seven) days from the date of receipt of the Answer Scripts of
class tes! examinations.

(Vide circular No. 5453, dated 25 09.2010 of the Principal)

ting Faculties for avalu no hS ial Examination -

The Faculties are to carry the model answer of their subjects of
avaluation and to submit the same on the date of reporting. They
are requested to carry a letter from the Principal/Director regarding
the subject to be evaluated by them. Under no circumstances
tmacher with less than 2years teaching experience under BPUT
system shall be allowed. Results of the Colleges who are not
sending their faculties for evaluation shall be kept with- held.

bout Registration /[Re-checking and e-totaling: -

a) Re-Totaling/Re-checking Rs. 200/- per paper
b) Re- Totaling /Re-checking with photocopy of Answer Scripts Rs
260 per paper.
¢) Processing charges of registration form Rs. 35/-
(As per the circular of BPUT)
d) Reguiar registration for 1% year Rs. 1755/-.
Regular registration for 2™, 3™ & 4" year Rs. 1655/-
@) Back paper registraton Rs. 200/- per paper along with
processing fee Rs. 35/-
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SYNERGY INSTITUTE OF ENGINEERING AND TECH INOLOGY, . DHENKANAL

Ref No SIET/ER011/ Sea | Date 07.02.2011
NOTICE

Cell Phone is strictly prohibited for Exam halls. The students who will
bring the Cell Phones to the Exam Halls he will be debarred from appearing the
subsequant examinations.

e
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CENTRE SUPERINTENDENT
o
Copy to- MNotice Boards(College & Hostels W{CMT/Director Academic/PA 1o
Principal/all HODs/Registrar/AO/Security Officer
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I have modified the Vehicle Rules for smooth management. This is enclosed in the *
file. It may be perused and approval may be given.

DIRECTOR ACADEMIC ; Hu
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SYNERGY INSTITUTE OF ENGINEERING & TECHNOLOGY:

DHENKANAL ﬂiiu
Mﬁ

Sub:- Frame work of Transport Rules for approval - Reg,

Vehicles: The buses, cars, vans & two wheeler of Synergy Institute of
Engineering & Technology (SIET), Dhenkanal shall here-in-after be termed as

vehicles.
o
3 Doguments
All the documents of the vehicles including the purchase Invoices, ownears
N manual Registration Certificate, warranty certificale, Insurance Certificate Permits (if
- any] shall be in the Custody of the Administrative Officer. These original and or
.. photocopy may be issued to the respective vehicle driver or Security Officer as and
hen required on demand Ditresshy ot b gt s ﬁ‘m'
when i on and. il
~ Rewf Gty o Moo ook W gl bl
,’f
4 2. Movement of the vehicles
- No vehicle will meve outzide the campus without permission of the Professor

‘n-charge, Vehicles. All vehicles will be checked by the Security Officer and any
deviation to this rule be re ported to the Director Academic.

- Practice of Movement:

a) Buses: The buses shall be e€ngaged to bring students from Dhenkanal
town & hostels to the campus & leave them after the college hour in

Dhenkanal town and hostels,
(i) The buses, engaged to pickup students from Dhenkanal town and
_ hostel should move at specific time ag instructed by Professor in-
charge Vehicles and stoppages for picking up students and leaving will
— be given by the Administrative Officer to the Prof. in-charge Vehicles
who will give it to the bus drivers, It should be circulated to all the

beneficiaries through a notice in the institution and hostels,




ol

(i)

)

Any change in time and stoppage should be informed as and when
required in writing to the bus drivers with approval of the Prof. in-
charge Vehicles.

The WINGER engaged for bringing the employees from Cuttack to the
campus and return will be in the charge of Ms. Bedarata Dash,
Librarian. The details of timing % stoppage shall be decided by her
according to the timing of the office and may be circulated among the
employees who are availing this facility. The employces availing this
opportunity are to pay freight charges which will be deducted from
their monthly salary. Employees who do not avail this opportunity
regularly have to pay freight charges which will be collected by the
librarian and deposit in the accounts office of the Institution,

The log books of the husesigr?;g be maintained by the respective
drivers and shall be verified by the Asst. Security Officer daily and
Prof. In-charge Vehicle monthly. 2

gl
b) Light Vehicles ten \_wh,.l' el

(i}

(i)

Clir)

Anybody who wants 10 avail light vehlclehhans to send requisition 24
hours before te the Prof. In-charge Vehicle through the establishment
office for permission. Allotment of vehicle will b2 made by the Prof. in-
charge Vehicles. However, in case of emergency a short notice will be
entertained. For local movement permission of the Prof. in-charge
Vehicles has to be taken at least 4 hours before.

The driver of the wvehicle will maintain the log book as per the
proforma given. He has to get signature of the employee availing this
transport facility at the end of his journey. If the log book is not
maintained and signature is not taken the driver will be held
responsible for movement of the wvehicle and this will be treated as
unauthorizec and driver has to pay @ Hs.ﬁpﬂr Km. This amount
shall be deducted from his salary.

The vehicle allotted for a particular work cannot be diverted for any
other viork. In vielation of this the driver and the employee using the
vehicle shall jointly be held responsible and rule 2.b (ii) shall be
enforced.

z )
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(iv)

Vehicle will not be given tc anybody for any private work, As per terms
and conditions of the appointment letters issued to some employees,
they are given transport facilities, If they violate this rule they will be
charged as mentioned in rule 2.b (i),

c) Requisition of the vehicle

)

i)

All requisitions of wehicles except leaving headquartars should be
submitted to the Prof. in-charge Vehicles through the Assistant
Security Officer. Light vehicles will move for afficial work and/ or some
emergency need with permission of the Praf. in- charge Vihicles,
Heavy wehicles may also be available for réquisition in some
extraordinary cases. Permission has to be obtained from the Chairman
through Director Academic for extra ordinary cases. However, routing
work like study tour, official picnic, sports & cultural programmes
permission fram Director Academic may be taken.

Fueling the Vehicles

i}

ili)

The fueling procedure of the vehicle shall be directly followed and
maintained by the drivers.

For fueling the vehicles permission from the Pref..in-charge Vehicles
has to be taken by the driver concerned. This will be issued aftar
warification of log book by Sri L.N.Singh, Ir. Asst. who will accompany
for fueling the vehicle and he will sign in the log book each time. The
fuel tank should be filled and Kms. should be checked and reparted to
Or. C.R.Deo, Vehicle in-charge, Maintenance.

All the vehicles will be tested for fuel consumption [mileage test) once
in every 3 months by Dr. Deo, or his representative. Accordingly fuel
consumption figure will be matched, if deviation is found the driver will
be held responsible.

The fuel filling details should be entered in the log book of the vehicle

immediately by the drivers and will be countérsigned by the person
accompanying him.

wL-
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| 4. Maintenance

The maintenanca of all the vehicles will ba controlled by Dr. C.R.C2o assisted
by Mr. R.C.Tripathy, Department of Mechanical Engineering.

a)

b)

<)
1)

Regular Check up
The regular check up such as oll check, greasing, washing the vehiclas are
the responsibility of the drivers who shall report to the Main enance In-
charge periodically.

Minor maintenance

Minor maintenance such as tyre puncture, bulb replaceme it & small
mechanical requirement which costs less than Rs.100/- for light vehicle
and Rg.150 for heavy vehicles can be carried out by the respeciive drivers
without prior permission when they are in transit. The drver has to submit
the bill at the end of his joumey with proper justificat:sn to the
maintenance in-charge. It can only be reimbursed after the coproval of
the maintenance in-charge.

Major Maintenance
Pericdic check up
Thi vahicle shall be send by the maintenance in charge for the periodic
check up such as oil change, servicing, wheel alignment to the
designated service centers with due permission of the office of the
Prof. In-charge Maintenance.

Breakdown, Major replacement of spares.

For any break down the driver has to report the maintcnance in-
charge and Asat. Security Officer Immediately. The maintenance in-
charge shall wisit the site and assess the damage for repai” and take
necessary actian.

For any other replacement of spares or mechanical check up of major

kind the driver will submit his proposal to the maintenance n-charge,
After his approval the specific work/replacement shall be carried out.

4 (Qf




Duties & Responsibility of the staff

(i} The allocation of duties among drivers and helpers shall ba issued
by the Prof, in-charge Vehicles.

(i} All the drivers & helpers will report the Security Officer before
Joining and leaving their duty on shift.

(i}  The drivers shall be responsible for any loss or damage of their
respeciive wehicle. They shall inform the Asst Security Officer
about the condition and position as well as tools available in their
vehicles before resuming duty.

(v}  In case of any major or minor accident, the driver will immediately
inform the Administrative Officer and the maintenance in-charge.
The A.O. will enguire into the matter and take necessary action.

(vl Al the drivers should leave their contact number and address in
the Security Office & Establishment Sectlon. For any emergency
any driver may be called for duty if reguired.

Accident and claims:

In case of accident, the maintenance in-charge shall give a repeort and

suggestion on the basis of which the Administrative Officer shall initiate &

finalize the claim from the respective Insurance Company,

Standing Order
a. -ﬁw to avail vehicle free of cost gs per
terms & conditions of his appointment ___
b. Maruti Alto allotted to the Director Academic cannot be allowed for
use without his permission. In absence of the Director Academic

Prof. in-charge Vehicles may allot the vehicle.

. Principal shall avall transport facilities from his residence to the
college & back and not private work.

d. Dr. Jatin Dash, Prof. P.K.Misra, Dr. [.Mohanty & Prof. P.Mohapatra
will be provided one vehicle for attending duty and back to their
house. The same will be used by them for lunch break.

€. Prof. Samir Roy will be given vehicle on Sundays for marketing and
madical checkup. Ha may also be allowed wehicle for getting gas
cylinder and not for any other private wark.

I




f. Dr. U.C.Patnaik & Prol. B.K.Fatel will be given vehicle facility for \
bringing them from Rly. station, Dhenkanal to tha imstitute and
leaving them in the Rly. Station from the institute on the days on
which they attend thelr duties, They should provide their plan of
visit 4 hrs. befora to tha Prof. in-charge Vehicles 1o enable him to
provide the facility in time.

9. Faculty who are given vehicle facility are required tc avail It in time
to attend duties so that other work will not be delayed. If they do
nat avail it in time no extra time will ba given to them.

h. Movement of two-wheeler will also be controlled by the Praof. in-
charge Vehicles.

B. Amendment
These rules can be amended as and when required from tima to time.

DIRECTOR ACADEMIC

e .
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